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1. OOLwue nonoxeHus

1.1. TpaBuna BHyTpPEeHHEro TPyLoBOro pacnopsfka - NoKanbHbIl HOPMAaTUBHbIA aKT
FAY O TO «OTuC «MnoHep» (ganee [eopel unn PabotoaaTens), perrnamMeHTMpyLuiA
B cooTBeTcTBUM C TpyaosbiM kogekcom Poccuiickort ®epepauum (TK P®), uHbiMM
thefiepanbHbIMU 3aKOHaMM 1 HOPMAaTUBHO-MPABOBbLIMU akTaMu, YcTasom [lsopLia nopsigok
npuema u yBOJlbHEHUA PabOTHMKOB, OCHOBHblE MpaBa, 0BA3aHHOCTM U OTBETCTBEHHOCTb
CTOPOH TpyAoOBOro [AOroBopa, pPexuMm paboTbl, BpeMsi OTAbIXa, MNPUMEHSEMble K
paboTHUKaM Mepbl MOOLUPEHUS] U B3bICKAHUS, a TaKKe MHbIE BOMPOCHI, CBSI3@HHbIE C
perynvpoBaHueM Tpy[oBbIX OTHOLLEHUIA BO [IBopLie.

1.2. TpaBuna BHyTpeHHero TpynoBoro pacnopsigka (Mpasuna) uMMeT Uenbio
CrnocobCTBOBaTL YKPEMnIeHuo TPYAOBO AUCLMAMMHLI, OpraHWU3aLmu TPyAa Ha HayyHOM
OCHOBE, pauuoHanbHOMYy WCMONb30BaHMIO paboyero BpeMeHW, BLICOKOMY KauyecTy M
apdheKTMBHOCTU paboThl.

1.3. [ivcumnnuHa Tpyaa - 870 He TONbKO CTporoe cobriiogeHne NpaBuil BHYTPEHHETO
TPYAOBOrO pacnopsfka, HO U Co3HaTerbHOE, TBOPYECKOE OTHOLLEHWE K CBOeii paboTe,
obecreyeHne ee BbICOKOro KayecTBa, NPOAYKTUBHOE CMOMNb30BaHUeE paBoyero BPEMEHMN.

Tpynosas AncumnnuHa obecneynBaeTcs co3aHuem HeobxoaMMbIX
OpraHu3aLoHHbIX n 3KOHOMUYECKMX yCroBum ans HopMarbHoW
BbICOKONPOUSBOANTENBHOW paboThbl, CO3HATENbHbIM OTHOLUEHWEM K Tpyay, MeTojamu
yOexaeHusi, BOCNMTaHWS, a TaKke MOOLIPEHNEM 33 nobpocosectHbli  Tpya. K
HapyLMTensMm  TpyAoBOW — AUCLMMMMHLI  MPUMEHSIIOTCA  Mepbl  AMCLMMAMHAPHOMO
BO3OENCTBUS.

1.4. Bonpockl, cBssaHHble C NpuMeHeHueMm [lpaBunm BHYTPEHHEro TPyAoBOro
pacnopsiika, pewatotcs PaboToaartenem B npepenax npefocTaBneHHbIX eMy Npas, a B
cnyvasix, npeAyCMOTPEHHbIX [OEWCTBYIOLUMM  3aKOHOAATENbCTBOM,  KOMMEKTUBHbLIM
porosopom u [lpaBunamu BHYTPEHHEro TPYAOBOTO pacnopsika, - C YY4eTOM MHEHUs
npeacTaBUTENbHOIO opraHa paboTHUKOB.

1.5. Hactoswwe lNpaBuna obssatensHbl Ans Bcex paboTHukos [lsopua.

2. Mopsinok npuema u yBosnbHeHusA paGoTHUKOR

2.1. PaBOTHWKM peanusyloT Npaso Ha Tpyn NyTeM 3aKoYeHus TPyAOBOro JOrosopa,
saknioyaemoro ¢ Pabotogatenem B nucbMeHHOW copMme Ha PYCCKOM f3blke, B OBYX
SK3eMmnnspax, no oAHOMY 3K3EMMIISPY Afist KO0 CTOPOHBI TPYAOBOrO JOroBopa.

2.2. Ycnosus TpyAoBOro [OroBopa MOryT ObiTb M3MEHEHbI MO COrMaLLeHmio Mexay
pabotHukom wu PaGoTtopgatenem, nu6o B OOHOCTOPOHHEM MOpSiAKE CO CTOPOHbI
PaboTtogatens B cnyyasx, NnpenyCMOTPEHHbIX 3aKoHoAdaTenLcTBoM PO.

Bce nsmeHeHus n gononHenus k Tpynosomy AOroBopy ohopMAsIOTCA B MUCbMEHHOW
hopme 1 SABNSIOTCH €ro HEOTLEMIIEMbIMU YaCTSAMMU.

2.3. lNpy 3aknoyeHun TpynoBoro AoroBopa nuuo, noctynawulee Ha pabory,
NpeAbABNsAeT B YNpasrneHne KafpoBoro, NpaBoBOro U AOKYMEHTALMOHHOMO oBecneyeHus
(YKMNu4o) Osopua:

a) nacnopr;

©) AOKyMEeHT, noATBEPXKAAOLWMIA perucTpauuio B cUCTeMe UHAUBMAYanbLHOro
(NepcoHNdULMPOBaHHOrO) y4eTa, B TOM YKCTIE B (opmMe 3MEeKTPOHHOIO AOKYMEHTA;
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B) MAESHTUPMKALMOHHBIN HOMEpP HamnoronnarenbLmKa:

) AOKyMeHT o6 obpasoBaHuu, KBanuUUKaLUW UMK HAmMUYUM crnieumanbHbIX 3HAHUIA
npy nocTynneHun Ha paboTty, Tpebylollylo chneuuanbHbiX 3HaHWA WM cheuuanbHOM
NOAroTOBKMY;

A) TPYZOBYI KHUXKY W (UNn) CBEAEHUSI O TPYAOBOM AEATENbHOCTM, €Cnn paboTHYK
noctynaeT Ha paboTy Ha YCNOBMSIX COBMECTUTENBLCTBA — KOMUIO TPY/A0BOM KHYDKKY;

€) LOKYMEHTbl BOWHCKOrO yyeTa - Ans BOEHHOOBSA3aHHbIX M NUL, MOAMEXaLUMX
NPU3bIBY Ha BOEHHYIO CIYXOY;

X) nonuc o6s3aTenbHOro MEAULIMHCKOIO CTPaxXOBaHWS;

3) NUYHas MeMLIMHCKas KHKKA C JOMYCKOM K paboTe;

W) cripaBka 0 Hannyum (OTCYTCTBUM) CYANMOCTM.

[Mpuem Ha paboTy 6e3 NpeabABNEHNs YkadaHHbIX JOKYMEHTOB He [ONyCcKaeTcs.
3anpelyaetcs TpebosaTh Npu npueMe Ha paboTy AOKYMEHTbI, NPEAOCTABIEHME
KOTOpPbIX HE NPEeAyCMOTPEHO 3aKoHo4aTeNbCTBOM PO.

Mpy 3akmioyeHuu TpyaoBoro oroBopa BrepBble TPYAOBasi KHUXKKA M CTPaxoBoe
CBMAETENbCTBO roCyapCTBEHHOIO MEHCUOHHOro cTpaxoBaHusi odopmnsiotes YKMuJo
[sopua.

B uensix 6Gonee nonHoii OUEHKUM NpPOECCUOHANbHLIX U OENOBbIX KayecTB
NpyHUMaemoro Ha paboTy paGoTHuka, PaboTopaTenb MOXeT MpeanoXuTs emy
NPeACTaBUTL PEKOMEeHAALMIO (XapakTepucTuky) ¢ nocriefHero mecta pabotbl, yyebbl, a
TakoKe YTOYHWUTbL 3Ty PEKOMEHAALIMIO B OpraHu3auuu, ee BbigaBLUel, KpaTKyio MUCbMEHHYHO
XapakTepucTuky (pesiome) BbIMONHAEMON paHee paboTbl, YMEHME MOMb30BaThCH
OpITEXHNKOM, paboTaTh Ha KOMMblOTEPE U T.4.

2.4. MMpuem Ha paboTy odopMrseTcs NPMKasoMm Avpektopa [lBopua, usgaHHbIM Ha
OCHOBaHWM  3aKfOYEeHHOro TpynoBoro fgorosopa. CopepxaHue npukasa [OMKHO
COOTBETCTBOBATL YCrOBUAM Tpyaosoro foroBopa. [lpukas o npueme Ha paboTy
0bbsBNSieTCs paboTHUKY MOA POCMNUCL B TPEXAHEBHbIA CPOK CO AHS noanucaHus
TpyAoBOro Aorosopa. o nucbMeHHOMY 3asiBieHUI0 paBGoTHUKA eMy [AOMKHA BbiTh BbiaaHa
KOomnusi npukasa.

Pasmep 3apaboTHoii nnatel, N60 ToYHbIE KPUTEPUM ee onpeaeneHus, yKasblBatoTcs
B 3aK/t04aeMoM ¢ paboTHMKOM TPYAOBOM [OrOBOpE.

dakTuyeckuii aonyck k paboTe cuyuMTaeTcsl C MOMEHTa 3aKmioYeHus TPyAOBOro
AOroBoOpa npu y4eTe Toro, YTo npuem Ha paboTy Gbin opopMreH Hagexalm obpasom.

2.5. lpu noctynneHunm paboTHMKA Ha paboTy wnu npu nepesoge ero B
YyCTaHOBNEHHOM nopsifke Ha apyryto paboTty PaboTonatens o6s3aH:

1) o3HakomMuTb paboTHWKa C Mopy4eHHoit paboToi, yCcrnosusaMn Tpyaa, pexumom
TPyAa W oTAbixa, cucTemoil M opmoii onnaTtel Tpyda, pasbsCHUTbL ero npaesa u
obsasaHHOCTK;

2) osHakoMWUTb paboTHUKA C  KONMEKTUBHBLIM AOroBOpPOM, CorfnalleHusiMu,
HacToalwmMu  lpaBuniamu, OOMKHOCTHOW  MHCTPYKUMENH M MHBIMA  JIOKAmbHLIMM
HOPMATUBHbLIMW aKTamu, OeicTBylLMMU BO [lBOopue W OTHOCSLUMMUCS K TPYAOBLIM
dyHKUMAM paboTHUKA;

3) o3HaKoMUTL paBoTHUKA C NepeyHeM CBEeAEHWiA, COCTaBAOLLUX KOMMEPYECKYIO
TaliHy NGO OTHOCALLMXCS K UHOI KOHPUAESHLUMANBHOM nHdopmauum Isopua;

4) NPOBECTN NEPBUYHBIN UHCTPYKTAX MO TEXHUKE 6esonacHOCTU, NPOU3BOACTBEHHOIA
CaHuTapuu, rurueHe Tpyaa, npoTUBONOXAPHON OXPaHe W [pYruM MpasBuniaM Mo oxpaHe



Tpyaa.

B Heobxoaumbix cryvasx AaHHOe O3HaKOMIIeHWe OOPMISeTcs NUCbMEHHO (3a
noanucbio paboTHUKA).

2.6. Tllpy 3akmoveHun TpyaoBoro fJorosopa PaboTtogateneM MoxeT 6biTb
YCTaHOBIIEHO UCMbITaHWEe paboTHUKa B LiENAX NMPOBEPKM HA COOTBETCTBUE MOPYYaEMOi
paboTe, 3aHWMaeMmoii [OMKHOCTU MPOAOIIKUTENLHOCTLIO OoT 1 g0 3 Mecsiues; ans
3amecTuteneit fupekTopa [lgopua, rnasHoro 6yxranTtepa, pykoBoauTeneii CTPYKTYPHbIX
TEPPUTOPUATbHBIX KOMMIEKCOB, OUNManos, NPeACcTaBUTENLCTB - MPOAOIIKATENBHOCTLIO
oT 1 oo 6 mecsues.

YcrioBue 06 uCTbITaHWK, €ro CPoK AOMKHbI GbiTb YKasaHbl B TPYA0BOM [OTOBOPE.

B nepuon wucnbitaHus Ha paGoTHUKA pacnpocTpaHsloTcs nonoxeHuss TK PO,
3aKOHOB, WHbIX HOPMAaTUBHbIX MPaBOBbIX aKTOB, JOKANbHLIX HOPMATMBHBLIX aKTOB,
cofiepxaLlmx HOpMbl TPYA0BOrO Npasa, KONNEeKTUBHOIo 4orosopa.

lNpu HeypoeneTsopuTenbHOM pesynbTaTte ucnbiTaHus PaboTopartens umeet npaeo
AO WCTEYEeHUA CpoKa WCMbITAHUSI PacTOPrHyTb TPYAOBOW [OroBOP C pPabOTHUKOM,
npegynpeams ero ob 3TOM B MUCbMEHHOW hopMe He Mo3gHee, YeM 3a TpU AHS C
yKa3aHveMm npu4unH, MOCMyXWBLUMX OCHOBaHMEM [NA MPU3HaHWUA 3Toro paboTHWMKA He
BblAEp>KaBLUMM UCTbITAHNE.

2.7. Ha Bcex paboTHMKOB, NPUHSTLIX MO TPYAOBOMY AOroBOPY Ha OCHOBHYO paboTy,
npopaboTaswmx B [Bopue cBbille 5 AHel, BEAYTCA TPYAOBbIE KHWXKW B MOPSIKe,
YCTQHOBMIEHHOM [EeNCTBYIOLLMM 3aKoHoAaTenLcTBoM PO.

2.8. T[lpekpalieHne Tpy#oBOro [OroBopa MOXET WMETb MECTO TOMbKO MO
OCHOBaHWAM, NpeayCMOTPEHHbIM 3aKoHoAaTeNnbcTBOM PO.

PaboTHuku uMelT npaBo pacToprHyTh TPYAOBOA AOroBOp, 3aKMYEHHbIN Ha
HeonpeaeneHHsln cpok, npeaynpeans o6 atom PaboTopaTens nUCbMEHHO 3a gse
Hedenu, ecnu WHOW CpOK npeaynpexneHUs B OTHOLUEHWM OTAEMbHbIX KaTteropum
PabOTHUKOB He YCTaHOBNEH AENCTBYIOLLMM 3aKOHOAATENLCTBOM Pd.

Mo porosopeHHocT Mexay paboTHukom u PaGoTtogartenem TPYAOBOM nbrosop,
MOXET ObiTb, PACTOPrHYT M 10 UCTEYEHNS CPOKa NpeaynpexaeHns ob YBOJTbHEHUMN.

B cnyyasix, koraa sasiBneHve paboTHuka 06 YBONMbHEHMM MO ero UHUUnaTnee (no
CODOCTBEHHOMY XenaHui) OBYCNOBMNEHO HEBO3MOXHOCTbIO NpoAoIKeHU UM paboThl
(3auucnenue B obpasoBaTenbHOe yupexaeHWe, BbIXOZ Ha MEHCUIo U apyrue crniyyam),
PaboTofaTens obsasaH pacToprHyTs TpyaoBoW [OroBOp B CPOK, YKa3aHHbIA B 3asiBIIEHUU
paboTHuKa.

Ho vcteuyenus cpoka npegynpexaeHusi 06 yBOMbHEHMM paboTHNK UMeEeT npaBso B
nioboe Bpemsi 0To3BaThb CBOE 3asiBIIeHUe. YBOSbHEHME B 3TOM crnyvyae He Npou3BOAMUTCS,
€CN Ha ero MecTo He mpurnalueH B NMCbMEHHON thopme [pyroii paBGoTHMK, KOTOPOMY B
cootseTcTBUM C TK P® 1 WMHbIMM HOPMaTMBHO-NPABOBLIMU aKTAMU HE MOXET 6biTh
OTKa3aHO B 3aKIOYEHUM TPYA0BOro 4Orosopa.

Mo uncTeyeHuu cpoka npepynpexaeHns o6 YBOMbHEHMM paboTHUK MMEEeT npaso
npekpaTutb paboty, a PaboTopaTtens o6sisaH BblgaTh PabOTHUKY TPYLOBYIO KHUXKY,
APYyrne AOKYMEHTbI, CBA3aHHbIe C paboToil, MO NMCbMEHHOMY 3asiBReHUI0 paBoTHUKA U
MPOU3BECTU C HUM OKOHYaTesbHbI pacyerT.

Ecrnn no ucteyeHun cpoka npeaynpexaeHusi 06 yBOMbHEHNN TPYAOBOW AOroBOp He
Obin, pacToprHyT v paboTHWMK He HacTaueaeT Ha YBOJfIbHEHUU, TO [eNCTBME TPYAOBOro
AoroBopa NpoaoKaeTcs.
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CpoyHbIf TPY[OBOI [OrOBOP PacTopraeTcs C UCTEYEHWEM CPOKa ero AeiCTBMS, O
4eM paboTHUK A0SKeH BbITh NpeaynpexaeH B MUCbMEHHOR hopMe He MeHee Yem 3a Tpw
AHSA 0O YBOJSIbHEHMUS.

Tpy£oBoi [OroBop, 3aKrioYEHHbI Ha BpeMsi BbIMOSIHEHUS onpeaeneHHon paboThl,
pacTopraeTcs no 3aBepLUeHUmn 3Toi paboThl.

Tpynosoii  [oroBop, 3akfOYEHHbIH Ha BpPeMs WCMONMHEHUs obsizaHHOCTeN
OTCYTCTBYIOLLEro paboTHMKa, pacTopraeTcs ¢ BbIXOAOM 3TOro pabGoTHMKA Ha paboTy.

TpynoBOM [OroBOp, 3aKMOYEHHbIA Ha BpeMsi BbLIMOSIHEHUS] CE30HHBIX paboT,
pacTopraeTcs no WUCTeYeHun onpefenieHHOro cesoHa. [lpepynpexaeHue o [0CPOYHOM
PacTopXXeHWM CPOYHOro  TPyAOBOrO [OroBopa  OCYLUECTBMSAETCH pPabOTHUKOM U
PaboTtopatenem B cpoku, yctaHoBneHHble TK PoO.

MpekpallieHne TpyAOBOro Aorosopa 0PopMIISIETCs NPUKA3OM AMPEKTOPa [eopua.

TpynoBsoin foroBop MOXeT ObiTb MNpekpalleH Mo WHULMaTUBE PaboTtogaTtens Ha
OCHOBaHWUM 1 B rnopsake, npegycMoTpeHHbiMu TK PO,

2.9. B neHb yBonbHeHUs PaboTtopaTtens o6s3aH BbigaTh paboTHUKY ero TpyaoByto
KHUXXKY C BHECEHHOW B Hee 3anucbio 00 YBONbHEHWUWM WM NPEeoCTaBUTb CBEAEHUS O
TPYAOBOW AEATENBHOCTW, ApYyrne AOKYMEHTbI, CBsidaHHble ¢ paboToi - no NMUCbMEHHOMY
3asBrIeHMo paboTHYMKA, U MPON3BECTU C HUM OKOHYAaTEsbHbIN pacyer.

3anucu 0 npuyMHax yBOMbHEHUSI B TPYAOBYIO KHUXKY AOMKHbI Npou3BOAUTLCH B
TOYHOM COOTBETCTBUM C (DOPMYNMPOBKaMM AEUCTBYIOLLEro 3aKOHOAATENbCTBA U CO
CCbINIKOW Ha coOTBETCTBYIOLWYIO cTaThio TK PO.

[lHEM yBOMbHEHUs cuuTaeTCcsi MocnefHul AeHb paboTbl MnuM nocnegHWin AeHb
€XEerogHoro onsia4MsaemMoro oTnycka.

3. Nopsinok hopMupoBaHUs U BbIgaYM CBeAeHUM O TPYOOBOMW AeATESIbLHOCTHU
paboTHUKOB

3.1. PaboTogatenb B 3MeKTPOHHOM BuAe BefeT W npepoctaenseT B [1eHCUOHHbIN
oHA Poccum ceefieHust 0 Tpy#oBOM AEATENbHOCTU KaXKAOro paboTHuka. CBepgeHus
BKMIOYalOT B Ccebsi AaHHble 0 MecTe paboTbl, TPyAoBOW (byHKUMU, AaTax npuvema Ha
paboTy, MOCTOSHHLIX NepeBofax, OCHOBAHMAX M MPUYMHAX pacTopXXeHus Jorosopa
paboTHMKamMK, a Takke ApyrMe HeoBXoaMMbIe CBeAeHMs.

3.2. CotpyaHukn [Bopua, KOTOpble OTBEYAlOT 3a BeAeHue W npeaocTaereHne B
MeHcuoHHbIM  choHp Poccuy ceepeHwii o  Tpy#oBOM AeAaTenbHOCTM paboTHMKOB,
HasHa4aloTCA npukasoMm [lMpektopa. YkasaHHble B MpuKase COTPYAHWKM AOSKHbI BbITh
O3HaKOMJIEHbI C HUM Mop, NOANUCS.

3.3. CBefeHns o TPy[ooBON AESTENBHOCTU 3a OTYETHBIN Mecsdl nepeparwTcs B
[NeHcroHHBIM hoHA He nosgHee 15 yncna cnepyrowiero mecsida. Ecnmn 15 uncno mecsua
NPUXOAUTCA Ha BbIXOAHOW Unu Hepabounit NpasgHUYHBLIA AeHb, OHEM OKOHYaHUS Ccpoka
cyMTaeTcs Grvxkannin criesytoLwmii 3a HUM pabounii AeHb.

3.4. Pabotopgatenb 06si3aH npefocTaBuTb paboTHMKy CBeAeHUs O TpyOoBOIA
AESATEeNIbHOCTU 3a nepuop paboTkl B opraHMsauuy crnocoboM, yKasaHHOM B 3asBheHMu
paboTHuKa:

1) Ha BymaxHom HocuTENe, 3aBEepeHHbIe HaanexaLlm crnocobowm;

2) B dopMe  3MEKTPOHHOro AOKYMEHTA, NoAnMCaHHOrO  YCUNEHHOW
KBanu@ULMPOBAHHON 3NEKTPOHHON NOANMUCHLIO (B CryyYae ee Hanmuus y pabotogaTens).
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CeefieHns o TpyAoBOW AESTENBHOCTU NPEOoCTaBMNATCS:

1) B nepuop paboTbl He no3dHee Tpex pabouumx AHEeN CO AHS MOoAAauYM 3TOro
3asiBrieHus;

2) Npy yBONMbHEHUN — B ieHb NPeKpaLleHnsi TpyA0BOro 4orosopa.

3.5. 3asBneHve paboTHMKa O BblAave CBEAEHWA O TPYOOBON OEATENbHOCTU Y
pabotopaTtens MoxeT ObiTb NogaHO B MUCbMEHHOM BWAE WNW HanpaBheHo Ha
SNEKTPOHHYI0 noyTty pabotoaatens info@pioner72.ru. Mpu UCMNoOnNb30BaHUK 3NEKTPOHHOM
noyTel paboTofatens pabOTHUK HanpaBrisieT OTCKAHMPOBaHHOE 3asiBfieHWE, B KOTOPOM
COLEPXUTCS:

1) HaumeHoBaHue paboToaaTens;

2) BOMKHOCTHOE NULO, HAa MMS KOTOPOrO HanpaBfeHo 3asiBreHue (reHepanbHbiii
AVpEKTOp);

3) npocbba o HanpaBsneHunm B HOPME 3MIEKTPOHHOTO [OKYMEHTa CBEAEHUI O
TPYAOBOW AesATenbHOCTU y paboToaartens;

4) agpec aneKTPOHHOW NoYThbl paboTHUKA;

5) cobcTBEHHOPYYHAst NOANUCH paboTHUKA;

6) AaTa HanucaHus 3asBneHus.

3.6. B cnyuae, koraa B AeHb NpekpalleHnsi TpyAoBOro AOroBopa BblAaTh paboTHUKY
CBEAEeHNA O TPpy[OBOW [EATENbHOCTU HEBO3IMOXHO B CBSA3UM C €ro OTCYTCTBMEM nuGO
OTKa3oM OT MX Mony4YeHus, pabotoaaTenb HanpaensieT paboTHUKY MX MO MOYTE 3aKa3HbLIM
MMCbMOM Ha OyMaXHOM HocuTene, 3aBepeHHbIe Haasexallm o6pasoM.

4. OcHOBHbIe NpaBa 1 06513aHHOCTM PaBGOTHUKOB

4.1. Pa6oTHuku [IBopua UMEIOT NpaBo Ha:

1) 3aKnioyeHne, n3MeHeHne 1 pacTopXeHWe TPYAOBOrO [OroBOpa B MOPSAKE M Ha
YCIOBUAX, KOTOPbIE YCTAaHOBIEHbI TPYAOBbIM 3aKoHOAATENLCTBOM P®:

2) npepoctasneHne paboTbl, 00YCOBIIEHHO TPYLOBLIM LOroBopoMm;

3) paboyee MecTo, COOTBETCTBYIOLIEE  YCIIOBMSAM, npeaycMoTPEHHbIM
rocyAapCTBeHHbIMM CTaHAapTamu opraHusaumm n 6esonacHocTyi Tpyaa;

4) CBOEBPEMEHHYIlO U B MOMHOM ob6beme Bbinnaty 3apaboTHol nnaTthl B
COOTBETCTBUMN CO CBOEW KBanuuKaLmen, CnoXHOCTbIO TPYAa, KONMMYECTBOM U KayeCTBOM
BbIMOSIHEHHOW paboThl;

5) oTAblx, obecneunBaeMblii YCTaHOBMEHMEM HOPMAsIbHOIA NPOOOIMKUTESNTBHOCTU
paboyero BpemeHu, COKpaLLEHHOTO paboyero BpeMeHU ANsi OTAenbHbIX npodpeccuii u
KaTeropuit paboTHUKOB, NPeAOCTaBIEHNEM eXeHeAemNbHbLIX BbIXOAHbIX AHEIA, Hepabouux
NpasaHNYHbIX fHEN, onnavnBaembIX eXXerofHbIX OTMYCKOB;

6) nonHyio focToBepHylo UHopMaLMio 06 ycroBusiX Tpyaa TpeboBaHUsAX oxpaHsbl
TpyAa Ha paboyem MmecTe;

7) NpOteccMoHarnbHYI0 MOArOTOBKY, nepenoaroTtoBKky W MOBbILIEHWE CBOEW
KBanmukaumn. YkasaHHoe NpaBo peanuayeTcs NyTeM 3aKMiouYeHUs AOMONHUTENbHOrO
Aorosopa mexay pabotHukom u PaGotopatenem;

8) obbenuHeHve, BkMOYas MPaBO Ha co3gaHue npoeccnoHanbHbIX COH30B U
BCTyNNeHMe B HUX AN 3aLUMTbl CBOMX TPYAOBLIX NPaB U 3aKOHHBLIX MHTEPECOB;

9) yyactve B ynpasneHun [1sopLiom B NpefyCMOTPEHHbIX 3akoHogaTenbcTeomM PO,
YcTtaBom [1gopLia 1 KONNEKTUBHBIM 4OrOBOPOM dopmax u nopsaake;
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10) BEAeHME KONNEKTMBHLIX NEPErOBOPOB U 3aKMIOYEHNE KOMNEKTMBHBIX [JOrOBOPOB
W cornalleHuin Yepes CBoVX MpeacTaBuTeNeil, a Takke Ha UH(OPMALMIO O BbINOMHEHUN
KOJJIEKTUBHOIO AOroBopa, CornallueHuii;

11) 3awuTy cBOMX TPYAOBBLIX MNpaB, CBOGOA M 3aKOHHLIX WHTEPECOB BCEMMU He
3anpeLleHHbIMU 3aKOHOM crocobamu, B TOM YMCrie Ha paspelleHne UHAMBUAYASbHBIX U
KONNEKTUBHbIX TPYAOBLIX CMOPOB, BKMoYas MnpaBo Ha 3abacToBKy, B MOpPS/Ke,
YCTaHOBIIEHHOM TPYAOBbIM 3aKOHOAATENLCTBOM P®;

12) BoO3MmelyeHMe Bpeda, MNPUYMHEHHOrO B CBSI3U C UCMOMHEHUEM TPYAOBbIX
obsisaHHOCTEN, M KOMMEHCcaLMio MopanbHOrO Bpeda B MOPSAKE, YCTAHOBIEHHOM
TPYAOBbIM 3aKOHO4ATENbCTBOM;

13) obsizatenbHoe coumManbHOe CTpaxoBaHWe B Cryyasix, npeaycMoTpPEHHbIX
denepanbHbIMU 3aKOHaMM.

4.2. PaboTHuku [1BopLa 06513aHbI:

1) ctporo cobniogate Ycras [Bopua, HacTosime [MpaBuna U uHble foKanbHble
HopMmaTUBHbIE aKThl [1BopLa;

2) pabotaTb f0BpOCOBECTHO, cobnioaaTh AMCLMIIUHY Tpyaa - OCHOBY nopsiika Ha
NPON3BOACTBE, CBOEBPEMEHHO U TOYHO UCMOSHATb  PaCMopsiKEHUs  (MpuKasbl)
PaboToparens, ykasaHus HenocpenCTBEHHOrO PYKOBOAMTENS, WCHOMb30BATbL BCE
pabouee Bpems ans acpekTMBHOro Tpyaa;

3) BbINOMHATL YCTAHOBIIEHHbIE HOPMbI Tpyga, cobrioaaTh YTBEPXKAEHHbIA rpaduk
cBOeil paboThl, pacnmcaHne 3aHSTUIN 1 YCTAHOBNIEHHYIO y4YeBHYIo Harpysky;

4) obecneunBaTb BbICOKYIO 3(PEKTMBHOCTb  MEdArorMyeckoro npoLecca,
BOCMUTLIBATE Yy  OOy4alOLMXCA  BLICOKYD HPABCTBEHHOCTb, pa3BMBATb Y Hux
CaMOCTOATENBHOCTb,  MHMLMATMBY, TBOPYECKME  CMOCOBHOCTM; yBaxaTb JIMYHOE
AOCTOMHCTBO OOyvaloLMxcs, MposiBNsATb 3aboTy 06 ux KyNbTYPHOM U” (PU3MYECKOM
PasBUTUK, HE NPUMEHATb B Y4EOHOM MpoLecce aHTUIYMaHHbIX, a TaloKe OMacHbIX Ans
XKM3HM N 30,0POBbA 0ByYaoLLMXCH METOAOB 06YYEHUS;

) cobnioaaTb TpeboBaHUsi No oxpaHe Tpyaa u obecneyeHmio 6e3onacHoCTH TpyAaa,
CaHuTapun, TurVeHe Tpyaga W MPOTMBOMOXAPHOW  OXpaHe, MpPeayCMOTPEHHble
COOTBETCTBYIOLUMMU NpaBuiiamMmn U MHCTPYKLIMSIMU;

6) no Hanpaenexuio agMUHUCTPaUMM []BopLia NPOXOAUTL B onpenenéHHom nopsake
W B YCTaHOBMEHHbIN CPOk obssaTenbHble nNpefsapuTenbHele (Mpu MOCTYMSIEHMM Ha
paboTy) n nepuoagmnyeckve (B TeUeHMe TPYLOBOIA AEATENbHOCTN) MEAULIMHCKUE OCMOTPSI
(obcnepnosanms), BkIoYas drooporpaduio;

7) NOCTOSIHHO MOBBILLIATL CBOM HAYYHO-TEOPETUHECKMIT 1 O6LLEKYNbTYPHbIN YPOBEHD,
NpodheccroHarbHyo KBanubmuKkaLmio, nesarormyeckoe MacTepcTBo;

8) HesameanuTenbHo cooblyaTb HenocpeACTBEHHOMY PYKOBOAMUTENIO WU APYruM
npeAcTaBuTensaM PaboTtopaTens o BO3HWKHOBEHMM CUTyaLuu, npeacTaBrsAlLWen yrposy
KN3HW U 3A0POBbLIO NIOAEN, COXPaHHOCTY UMYyLLecTBa [lsopLa;

9) copepxaTb cBoe paboyee MecTo, obopynosaHne (MMyLUECTBO) B MOpPSAKE,
HWACTOTE M MCMpaBHOM COCTOAHWM, cobniojaTtb YMCTOTY B 3gaHum [lBopua U Ha ero
npunerawolieii Tepputopun, a Takke cobrniogaTh YCTAHOBMEHHbIN nopsiAoK XpaHeHUs
MaTepuanbHbIX LEHHOCTEN U [JOKYMEHTOB;

10) obecneunBaTb COXPAHHOCTbL BBEPEHHOTO UMYLLECTBa;

11) He pasrnawats cBefeHus, COCTaBMAOLUNE KOMMEpPYECKYl0 TalHy u
KOH®UMAEHUMANbHYIO WMHGOPMaLMIO O AeSTeNbHOCTU [Bopua, nepeyeHb KoTopoi



8

COOTBETCTBYET 3akoHoAaTeNnbCcTBy P® u ycTaHaBnuBaeTCsi NOKanbHbIM HOPMATUBHLIM
akTom [1Bopua;

12) Bectn cebsi KOPPEKTHO, JOCTOIHO, HE AOMYycKasi OTKMOHEHU OT MPU3HAHHbIX
MOpanbHO-3TUYECKMX HOPM U NPaBuUN AE0BOro obLLEHUS;

13) B cnyyae HeBbIxoAa Ha paGoTy, paboTHMK 06si3aH MOCTaBUTbL B U3BECTHOCTH
PaboTtopaTtenss o npuunHax cBoero OTCYTCTBUSI B TeyeHMe [OBYX AHEl C MOMeHTa
HapyLLeHUs pexvuma paboyero BpemMeHu;

14) OnospaHua Ha paboTy HeponycTumbl. B crniyyae onosgaHus paboTHUK 0bsizaH
npepoctaBuTe Pabortopatento B TeuyeHue paboyero AHA NUCbMEHHOe O6bSICHEHUWe o
npu4rvHE Ono3gaHus.

4.3. B paboyee BpeMs 3anpeljaercs:

- yXoauTb ¢ paboyero mecta no COBCTBEHHOW MHWLMATUBE OIS PELUEHUS NTUYHBIX
BOMpPOCOB  0e3 MpeABapuTEeNbHOTO  paspelleHust Aaupektopa [lBopua  unu  ero
COOTBETCTBYIOLLUX 3aMECTUTENEN;

- oTBneKatb ApYrux pabOTHWKOB OT WCMOSHEHUS UMU CBOMX MPOGECCUOHAMbHBIX
obsizaHHOCTE, a TaKke CosblBaTb, MPOBOAUTL U y4acTBOBATL B COBPaHMsIX Mo BOnpocam,
He UMeLL M OTHOLLEeHUA K paboyemy npoueccy Osopua;

- Wrpatb B KOMMbIOTEPHbIE W APYrMe Wrpbl, 3aHUMaTbCA WHbIMU Aenamu, He
MMEIOLLMMU OTHOLLIEHUS K BbINONHSAEMOoii paboTe.

4.4. Kpyr ob6sizaHHOCTEN, KOTOpbIE BbINOMHSET KAXbINA paboTHMK no cBoel
AOMKHOCTU  (Mpocheccun), onpenensieTcs, MOMUMO HAaCTOSILMX MNpaBun, TpyaoBbIM
AOroBOpPOM, AOMKHOCTHON UHCTPYKLIMEINA.

4.5. KoHKpeTHbIli nepeyeHb obsizaHHoOCTel (paboT), KOTOpblE BbINOMHAET KaXKAblii
paboTHMK MO CBOEN [OKHOCTM,  CheLManbHOCTH, npodpeccum, onpepensieTcs
AOCIKHOCTHBIMU UHCTPYKLMAMU, COCTABMNEHHBIMM C YYETOM MOMOXEHWI EAMHOro TapudHo-
KBanMh1KaLMOHHOrO cripaBoyHMKa paboT u npodeccuit pabounx, KeanudukaumoHHoro
CnpaBoOYHUKa AOIMKHOCTEN PYKOBOAUTENEA, CNeLManicToB 1 APYruX CryXaLlmXx.

[OrmKHOCTHbIE VNHCTPYKLMM paspabaTbiBatoTCH HenocpeacTBEHHbIMU
pykoBogutenamu paboTHuka, cornacosbiatoTcst ¢ YKIMuAO u yTeepxaatoTes ANPEKTOPOM
[Bopua.

5. OcHoBHble nNpaBa u o6s3aHHoCcTH PaGoTonartens

5.1. PaboTtonaTtens umeet npaso:

1) sakniovatb, M3MeHsITb W pacTopraTh TpPyAOBblE A0roBopbl ¢ paboTHUKamMu B
MOPAAKE U Ha yCroBUsIX, KOTOPbIE YCTaHOBMEHbI TPYOBbLIM 3aKOHOAATENLCTBOM Pod:

2) BECTU KOMMNEKTVBHbIE NEPEroBopPbl U 3aKMo4YaTh KOMMEKTUBHBIE [OroBopbI;

3) noowpsaTe paboTHUKOB 3a J0BPOCOBECTHbIN 3 (peKTUBHBLIN TPyA;

4) TpeboBaTb OT pabOTHWKOB WCMOMHEHUS UMM TPyOooBbIX obsi3aHHOCTEN W
BepexHoro oTHoleHUs k umyLlecTsy [lBopua u Apyrux paboTHukos, cobnogeHus Mpasun
BHYTPEeHHero TpyfoBoro pacnopsiaka [sopua;

5) NpuBnekatb paboTHUKOB K ANCLMMIMHAPHON U MaTepuanbHo OTBETCTBEHHOCTM B
nopsiAke, yCTaHOBNEHHOM TPYAOBbIM 3aKOHOAATENLCTBOM PO;

6) NpuHMMaTL B YCTAaHOBIIEHHOM MOPSIAKE NOKaNbHbIE HOPMaTUBHbIE aKThl.

5.2. PabotopaTenb ob6si3aH:

1) cobniogatb 3aKkoHbl U UHble HOPpMaTMBHblE nNpaBOBblE akTbl, JOKaNbHbIE
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HOpMaTVBHbIE akTbl [IBOpLa, YCOBUA KOMNIEKTUBHOMO JOrOBOpa, COrNaLLEHWUI N TPYAOBbIX
[OrOBOpPOB;

2) BECTU KONEKTVBHbIE NEeperoBopbl, @ Takke 3aKioYaTh KOMMEKTUBHbIN [OroBOp B
nopsigke, ycTaHOBMIEHHOM TPYAOBLIM 3aKOHOAATELCTBOM PO;

3) npepocTaBnATb MPEACTaBUTENAM pPaGOTHWKOB MOSIHYIO U [OCTOBEPHYIO
WHPOpMaLMIO, HEOBXOAUMYIO [NIS 3aKITIOYEHUS] KOMMEKTUBHOIO [JOrOBOPa, COMMaLleHUst U
KOHTPOMS 3a UX BbINOMTHEHUEM;

4) opraHn3oBaTb Tpy/ KaXAoro paboTHVKA B COOTBETCTBUM C €0 CEeLManbHOCTbIO 1
KBanudukaumen, sakpenuts 3a paboTHUKOM paboyee MECTO, CBOEBPEMEHHO, A0 Havana
nopy4aemoit paboTbl, 03HAKOMUTL C YCTAHOBIMEHHbIM 3aJaHneM; 06ecneynTb 300pOoBbIe 1
BesonacHble ycrnosus Tpyaa B Npefenax yCTaHOBNEHHLIX HOPMATUBOB;

D) OpraHusoBaTb 3a CYET COBGCTBEHHbIX CPeACTB NpoBedeHWEe 0Bsi3aTeNbHbIX
NPEABApPUTENIbHLIX U NEePUOAUYECKMX  MEAMLMHCKMX OCMOTPOB  pabOTHUKOB C
COXpaHeHuem 3a HuUMM cpefHell 3apaboTHOM nnaTbl HA BPEMs  MPOXOXAEHMS
MEANLIMHCKOro OCMOTpa;

6) cospaBaTb ycroBusi, obecneumBamlme Aans paboOTHMKOB BO3MOXHOCTb
y4acTsoeaTb B ynpasrieHun [IBopua, npeaycMoTpeHHble TpyaoBbiM Kogekcom PO, nHbiMu
thefieparbHbIMM 3aKoHaMK, YcTaBoM [1BOpL@ U KOMMEKTUBHBIM [JOTOBOPOM;

7) CBOEBPEMEHHO [OBOAWTbL O CTPYKTYPHLIX NOApasfeneHuil U GOMKHOCTHBIX nuy
nrnaHoBble 3afaHus;

8) CoBepLUEHCTBOBaTbL OpraHM3aUMio onmnathl U CTUMYNMPOBAHMS TpyAda, LIMPOKO
NMPUMEHsIA  CUCTEMbl oMnnaTbl MO KOHEYHbIM pesynbTatam paboTbl; obecneymBaTh
MaTepuanbHylo 3auHTEPeCOBaHHOCTb PabOTHMKOB B pesynbTaTax UX MMYHOrO BKMNaaa B
obuwwe utorn paboTbl; obecneunTs npaBURbHOE NMPMMEHEHNEe [EeNCTBYIOMX YCIOBUIA
onnarel; BbINMNA4YMBaThL B MOMHOM pasmepe MpuyuTaroLlylocsi paboTHUKaM 3apaboTHyHo
nnaTy B yCTAHOBMEHHbIE TPYAOBLIM 3aKOHOAATENIbCTBOM CPOKM;

9) obecneumBaTh yCroBusi Ans cobnAeHUS TPYAOBOW AUCLMMIIMHBI, MOCTOSIHHO
OCYLeCTBIs1s ynpasrieH4Yeckne PYHKLMM, HanpasneHHble Ha ee YKpenmeHne, yeTpaHeHe
notepb paboyero BpEeMEHW, paLMOHANIbHOE WCMOMb30BAHUE TPYAOBbLIX pPECypCcoB,
(hopMMpoBaH1e CTabunbHbIX TPYAOBbIX KOMNEKTUBOB; MPUMEHSITH AVCLUMNNANHAPpHbIE MepbI
BO3AENCTBUA K HAapYLUMTENSIM TPYAOBOIA ANCLMMIIHDI;

10) cobriofats npaeuna oxpaHbl Tpyaa; ynyyllaTb YCrOBUS TpyAa, obecneumBaTtb
Haanexatlee TexHuveckoe obopyaoBaHWe Bcex paboymx MecT M co3aaBaTh Ha HUX
ycrnosus paboTbl, COOTBETCTBYIOLLME NpaBUriam no oxpaHe Tpyaa (npaBunam no TexHuke
BesonacHoCTU, caHUTapHBIM HOPMaM 1 NMpaBUnam u ap.);

11) npuHumaTtb HeobxoauMmblie Mepbl Mo NpodunakTMke npodeccnoHanbHbIX
3abonesaHuii paboOTHWKOB;, B Cryyasx, NPeAyCMOTPEHHbIX 3aKOHOL4ATENbCTBOM, Ha
OCHOBaHWW CrieumanbHON OLIEHKW YCIOBMIA TpyZla CBOEBPEMEHHO MPEAOCTaBAATh MbroThl
W KOMNEHcaunn B CBS3M C BpeAHbIMW (OMacHbiMW, TsHKENbIMM) YCHOBMSIMM Tpyaa
(CoKpalLeHHbIV pabounii AeHb, 4ONONMHUTENbHbIE oTnycka, gonnartbl U 4p.);

12) NOCTOAHHO KOHTPOMMPOBAaTb 3HAHUE U cobniogeHne paboTHUKaMu TpeboBaHwii
WHCTPYKLMIA N0 OXpaHe TpyAa, CaHUTapuu 1 rurmeHe Tpyaa, NPOTUBOMNOXXaPHOW OXpaHe;

13) ocyluecTBnsTL 0BA3aTENLHOE coumanbHoe CTpaxoBaHue paboTHUKOB B Nopsiake,
yCTaHOBNEHHOM (pbeiepanbHbIMU 3aKOHaMU;

14) Bo3smellaTb Bped, NPUYMHEHHBIN paboTHNKaM B CBSA3M C MCMOSMHEHUEM UMM
TPYAOBbIX 005i3aHHOCTEN, a Takke KOMMEHCUMpOBaThb MoparbHbIi Bped B Mopsigke M Ha
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ycnosusx, KoTopble YycTaHoBneHbl TK P®, denepanbHbiMM 3akoHaMU M UHbIMA
HOPMaTUBHLIMM MPABOBLIMU aKTaMMU;

15) no BosMoXHOCTM oBecneunBaTb CUCTEMATUYECKOE MOBbLILIEHME KBanMdUKaLmm
PabOTHUKOB M YPOBHSI MX SKOHOMUYECKUX M MPaBOBbIX 3HAHWIA, CO3aaBaTh HEOBXoaMMbIE
yCcrnoBus Ansi COBMELLEHNs paboTbl ¢ 06yYeHnem;

16) obecneunsaThb 3aLUMTY NEPCOHANbLHLIX AAHHBIX PaBoOTHMKA;

17) vcnonHaTb MHble 06si3aHHOCTM, npesycMoTpeHHble TK PO, dhenepanbHbIMU
3akoHaMM U MHbIMM HOPMAaTWBHbIMM MPaBOBLIMM aKTAMW, COAEPXalLUUMU HOPMbI
TPYAOBOrO Npaea, KONNEKTUBHLIM JOTOBOPOM, COrMaLLEHUSIMUA U TPYAOBLIMU OrOBOPaMM.

5.3. PaboTtogaTtent ucnonHseT cBou 06s3aHHOCTM B Cryyasix, npeaycMoTPEHHbIX
3aKoHoAaTenbCTBOM P®, ¢ y4eToM MHeHWs nMpeAcTaBUTENLHOrO opraHa pPabGoTHUKOB

[sopua.
6. Pabouee BpemMs u Bpems oTabixa

6.1. [ins paboTHukoB [lBopua, He 3aHATbLIX B y4eBGHOM npotiecce, a Takxke, ecrnm uHoe
HE NpefyCMOTPEHO 3aKOHOM W/WUI KOHKPETHbIM TPYLAOBbIM JOrOBOPOM, YCTaHABIIMBAETCS
exefjHeBHass paboTa npu nNATMOHEBHOW paboueli Hegdene c HOpMarbHOW
NPOAOIKUTENLHOCTLIO paboyero BpemMeHu (40 YacoB B Hefernto, BpeMst MeCTHoe):

C noHefenbHWKa no YeTBepr Havano paboTsl - 8.45, nepepsiB - ¢ 12.30 go 13.30,
OKOH4YaHue paboTbl - 18.00;

MsATHMUA Havano paboTbl - 8.45, nepepbis - ¢ 12.00 go 13.00, OkoHYaHVe paboTbl -
17.00;

BbixogHble aHU: cy660Ta, BOCKpEeCeHbe.

Ana paboTHuKOB ynpaBneHnss UHAHCOBO 3KOHOMMUYECKOI OeATEeNbHOCTU U
ByxranTepckoro yyerta, ecnu WHOe He npeayCMOTPEHO 3aKOHOM W/MMK  KOHKPETHbIM
TPYAOBLIM JOrOBOPOM, yCTaHaBNMNBAETCS exXeAHeBHas paboTa Npu NATUAHEBHON paboyeii
He/lene ¢ HopMarbHOI NPOAOKUTENLHOCTLI0 paboyero BpeMeHn (40 YacoB B Heaenio,
BpeMsi MecTHoe):

C noHepenbHWKa Mo MSATHULY Ha4vano pabotbl - 8.00, nepepsis - ¢ 12.00 o 13.00,
OKOH4YaHue paboTbl - 17.00;

BbixoaHble gHW: cy660Ta, BocKpeceHbe.

6.2. [Ina oTAenbHbIX KaTeropwii paboTHMKOB YCTaAHaBMBAIOTCS, CMEHHbI pexum
paboyero BpeMeHU 1 BbIXOAHbIE AHU COrMacHo rpacmky CMeHHoOCTH.

[MpoAomkMTENEHOCTE PaboThl MPU CMEHHOM PEXUME, B TOM YMCHe BpemMsi Hayana u
OKOHYaHUsl exefHeBHON paboTbl M nepepbiBa AN OTAbIXA W MpUeMa  nuLm,
onpefensaeTca rpacdukamuM CMEHHOCTW, yTBepxgaemelMu PaBoTopatenem c y4yeTom
MHEHMA  NMpeAcCTaBUTeNbHOro  opraHa paboTtHukoB [lBopua ¢ cobniogeHvem
YCTaHOBIEHHON 3aKOHOAATENbCTBOM MPOAOIMKUTENBHOCTM paboyero BpemeHU 3a Mecsy
N opyron y4eTHbI nepuos,

[HeBHas cMeHa NpoAoMKUTENLHOCTLIO 12 Yacos npyM CMEHHOM pexume paboyero
BpéMeHn HaumHaeTca c¢ 08.00 po 20.00 yacoB, ¢ 30-TM MUHYTHbIM obefeHHbIM
NepepbLIBOM, KOTOPbIN BKIlOYaeTcs B paboyee Bpewms.

[Mpy cMeHHOM pexuMe paboyero BpemeHu NPOAOITKUTENBHOCTLIO 24 Yyaca. Paboyas
CMeHa Ha4duHaeTca ¢ 08.00 po 08.00 uacos, ¢ 2-mMs nepepbiBamu Ha obep ¢ 12.00 go
12.30 1 ¢ 24.00 £o 24.30 yacos, KOTOpbIe BKoYaloTcA B paboyee Bpemsi.
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padukn cMeHHOCTM JoBOAATCS [0 CBeAEeHUA pabOTHUKOB HE MO3AHEE, YEM 3a OAUH
MecaL, Ao BBEAEHUS UX B AeNCTBUE.

PaboTHuKK YepeayloTcs No cMeHam paBHOMEpPHO.

6.3. Tlpn cmeHHOM pexume s3anpellaeTcs OCTaBnsATb paboTy [0 NpuxoAa,
CMeHsoLero paboTHuka.

B cnyyae HesBkM cMeHsiiowero paboTHUK 3asiBNsieT 06 3TOM HenocpeCcTBEHHOMY
PYKOBOAWTENIO, KOTOpbIA 00A3aH HEeMeAsIeHHO MNPUHATbL Mepbl K 3aMeHe CMeHLUMKa
ApYyrum paboTHukom. PaboTa B TeYeHne ABYX CMEH noaps/ 3anpeLlaeTcs.

6.4. Ncxoas M3 opraHMsaLMOHHBIX 3afady W TPyAoBbIX OBS3aHHOCTEN OTAEMbHBIX
KaTeropuii paboTHUKOB, B WHAWBMAYarlbHbIX TPYAOBLIX [OrOBOPAX MOMYT 6GbiTb
YCTaHOBMEHbI PEXWUMbI TMOKOro paboyero BpeMeHu U HEHOPMUPOBAHHOTO PaboYero AHs.

6.5. lNpn paboTe B pexume rMGKoro paboyero BPEMEHU HaYyano, OKOHYaHWE WAV
obLas NpoAomKMTENBHOCTL paboyero AHS onpeaenseTcs no CornalleHuto paboTHuka n
Pabotogatens. Pa6otogatens obecneunBaeT 0TpaboTky paboTHUKOM CyMMapHOro
KOnM4ecTea paboymx 4acoB B TEYEHME COOTBETCTBYIOLMX YYETHLIX NEpUOAoB (paboyero
AHS, Hefenu, MecsiLa u gpyrux).

6.6. [ns neparormyeckux paGOTHMKOB  NpeaycMaTpuBaeTcs COKpaLléHHas
NPOACIKUTENLHOCTL paboyero BpeMeHW, KoTopasi He [OMKHa MNpeBbillaTh 36 4acos B
Hegernto.

Mepjarornyecknic  nepcoHan U UHble  PABGOTHMKY [Bopua, 3aHATbIe B
obpasoBaTenbHOM npouecce, paboTaloT B COOTBETCTBMM C PacnucaHuem y4yebHbIX
3aHATUI, EXErofHo yTBepXAaeMbiM AMPEKTOPOM C YYETOM MHEHMS npeacraBUTenNLHOro
opraHa paboTHukoB [lBopLia.

PacnucaHne coctaBnsieTcs ¢ y4eToM  OpraHM3aLMOHHbIX ycriosum Tpyaa,
nefarornyeckoi LienecoobpasHocTi 1 B COOTBETCTBMM C HOPMAMM YaCoB NeAarornyeckol
paboTbl 3a CTaBKy 3apaboTHOM NnaThbl.

MpopomxuTensHOCTL paboyero BpeMeHn (HopMa YacoB Megaroruyeckolt paboTbl 3a
CTaBKy 3apabOoTHOM NnaThbl) Nefarornyecknx paboTHUKOB obpasoBaTenbHbIX YUYpexOeHWii
onpepensetcs MNpasutenscTeom PO 1 KOHKpETU3MpPYeTCs B TPYAOBbIX AOroBopax.

6.7. Pexum paboyero BpeMeHW [OnsS nNedarorMyeckoro nepcoHana u MHbIX
paboTHukoB [lBOpua, 3aHATbIX B OBpasoBaTenbHOM MpOLEcce, MOMUMO TpyAoBoro
AoroBopa onpefenseTca Takke PacnucaHvem yyeBHbIX 3aHSTUIE U siBRSeTcs
0bsi3aTesNbHLIM AN UCMIONHEHUS: YKa3aHHbIE COTPYAHUKMN [lBopLia He npaBe U3MEeHsTb Mo
CBOEMY YCMOTPEHUIO BPEMS U MECTO NPOBEAEHUS 3aHSTUIA.

6.8. PacnucaHue y4yebHbIX 3aHATUI 1 -TpadKn  CMEHHOCTU [OMXHbl ObITb
0ObsABMNEHbl paboTHUKAM Mo POCMUCh: pachucaHue - He nosaHee, Yyem 3a gBa Mecsua,
rpadrk CMEHHOCTM — He No3fHeE, YeM 3a MecsiL| 10 BBEASHUS UX B Aencreue.

Meparornyeckne paGOTHUKM [OMKHbI ObiTb MOCTABAEHLHI B W3BECTHOCTL 06
YMEHbLLUEHUN y4eOHOM Harpysku B TeYeHue roga u o AOrpy3Ke Apyron negarorn4yeckom
paboTon He nosaHee, YeM 3a ABa MecsLa.

6.9. HeHopmupoBaHHSIit pabounii aeHb yCTaHaBnmMBaeTCs CrieayloLwwyM KaTeropusm
paboTHukoB [lBopua: aupekTop, 3aMecTuTenu AVpeKTopa, rnaBHbI  ByxranTep,
HavanbHVKW yNpaBneHUiA, rmaBHbI MEXaHWUK, BOAUTENN.

[aHHble KaTeropum paGOTHUKOB MOryT Mo pacnopsikeHuto (npukasy) aupekropa
[ABopua npu HeoGxoguMOCTM, 3NU30AUYECKM NPUBMEKATbLCA K BbINOJIHEHUIO CBOMX
TPYAOBbIX 00si3aHHOCTEN 3a npeaenamnm HOpMarbHOIA NPOAOIMKUTENBHOCTU paboyero
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BPEMEHM.

KomneHcupyetca pabota ¢ HEHOpMUPOBAHHLIM pabounm OHEM MNpefoCTaBNEHUEM
AONOSTHUTENbHOTO ONJIa4MBaEMOro OTMNycKka He MeHee TpeX KaneH4apHbIX JHEN.

KoHkpeTHast NpoAOMKNTENLHOCTL  AOMOMHUTENBHOTO — OMNIAYMBAEMOro  OTMYCKa,
npefocTasnsieMoro paboTHMKaM ¢ HEHOPMUPOBaHHBLIM pabounMM JHEM, yCTaHaBRVMBAETCS
B TPYAOBOM [10roBOPE, Ha OCHOBaHWUM NMpaBur BHYTPEHHErO TPYAOBOro pacnopsigka:

- AUPEKTOp — 3 KaneHaapHbIX OHS;

- NepBbIVi 3aMecTUTENb ANPEKTopa — 3 KaneHJapHbIX OHS;

- 3amecTuTenb [OMpeKTopa Mo 3KOHOMWYECKOW [EeATENIbHOCTU U YnpasreHuto
nepcoHarnom - 3 KaneHaapHbIX OHS;

- rMaeHbIN Byxrantep -3 KaneHaapHbIX OHS;

- Ha4anbHWKWU ynpaBnieHuin — 3 KaneHaapHbIX OHS;

- IMaBHbIN MEXaHWK - 3 KaneHaapHbIX OHS;

- BOAUTENU - 3 KaneHaapHbIX OHS;

- INaBHbI TPEHEpP CMOPTUBHOWK COOPHOM KOMaHLbl, Xopeorpad, TPEeHep, CropTCMEH-
WHCTPYKTOP BbICLLErO CMOPTUBHOIO MacTepcTBa, CMOPTCMEH-UHCTPYKTOP
COBEpLUCHCTBOBAHMA CMOPTUBHOIO MacTepcTBa, CrOPTCMEH-UHCTPYKTOP CrOPTUBHOIO
MacTepcTBa, CMOPTCMEH-UHCTPYKTOP CMOPTUBHOMN Cneuuanusaumum, UHCTPYKTOP-METOANUCT
CMOPTUBHO COOPHOI KOMaHAb! - 4 KaneHaapHbIX OHS.

6.10. [Ins HeKoTOpbIX KaTeropuii paboTHUKOB [Bopua (paboTawLmux B CMEHHOM
PeXuMe unu C NOMOLLbIO TMOKUX rpacukoB paGoTbl) UM MPU BLIMOMHEHUU OTAENbHBLIX
BMAOB paboT, rae no ycrnosusiM paboTbl He MoXeT BblTb cobnogeHa yCTaHOBMEeHHasi Ans
AAHHON KaTeropun pabOTHUKOB EXeOHEBHas UNU exeHeaenbHas NPOAOIKUTENBHOCTb
paboyero BpeMeHu, fonyckaeTcs BBEAEHNE CYMMUPOBAHHOMO y4yeTa paboyero BpemeHu ¢
TeM, 4TOObl NMPOAOMXUTENbHOCTL paboyero BpemMeHu 3a YyYeTHbIn nepuog (Henernto,
MecCsL, KBapTan 1 Apyrve) He npesbiliana HopMarnbHOTO Yncna paboumnx Yacos. YYeTHbIi
nepuon He MOXET MpeBbIllaTh OQHOro roaa.

BBeneHne cymmupoBaHHoro yuyeta pabouero BPEMEHU, a TaKKe KOHKPETHBIN
NepeyeHb Takux KaTeropuit paboTHUKOB BBOAMTCS (YTBEPXKAAETCA) NPUKA30M AvpekTopa
ABopua c yu&€Tom MHeHus npeacTaBUTEeNBLHOMo opraHa paboTHUKOB.

6.11. Ha saHATMAX NOCTOPOHHME Nvua mMoryT NMPUCYTCTBOBATb TOSbKO C paspeLleHus
npefcrasuTeneir agMuHucTpauun [sopua. Bxoants B yuyeBHoe nomelueHue Bo Bpemst
3aHATMIA  paspellaeTcs  TOMbKO  AWPEKTOpY, ero 3amecTuTensaM,  AexXypHomy
aaMuHucTparopy. [lenath samevaHus no nosofdy paboThbl Nejarora Bo BpeMs 3aHATUIN He
paspelwaeTcs. B cnyyae HeobxoaMMOCTu Takue 3amMeyaHusi enaloTcs agMUHUCTpaumen
[lBopua nocre 3aHaTHiA, B OTCYTCTBME 06YYaOLLMXCS.

6.12. Bcem pabotHukam /[lBopua €XEerogHo npefaocTaBfsieTcd OCHOBHOM
onnaqusaemeli oTNyck. Ha Bpemsi npefocTasneHns oTnycka 3a paboTHUKOM coxpaHsieTcs
MeCTO paboThl (4OMKHOCTbL) U CPeaHNii 3apaboTok.

6.13. ExerofHbli OCHOBHOIA onnayMBaemsbiii OTMyCK NpefocTaBnseTcs paboTHMKam,
HE 3aHATbLIM B OOpasoBaTelbHOM MpoLEecce, MPOAOMKUTENLHOCTBIO 28 KaneHaapHbIX
OHen.

E>XerofgHbiii OCHOBHOW YAMMHEHHBIN OMNaYMBaeMblii OTNYCK MPOAOIMKUTENBHOCTLIO
42 kaneHaapHbIX OHA NnpefocTaBnsieTcs cnepnyoLmm kateropusam paboTHukos [sopua:

- OUpeKTOop;

- HaYanbHUK ynpaBneHus pasBUTUEM pErvoHarbHOW CUCTEMbl AOMOMHUTENBHOMO
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obpasoBaHus (PervoHanbHbIi MOAENbHBI LIEHTP);

- HaYanbHWK ynpaBneHus peanusaumeii obpasoBaTtesibHbIX NPorpamm;

- pykoBoauTensb LieHTpa acTeTuyeckoro BocnutaHus (ApT-napk):;

- PyKOBOAMTENb AETCKOro TexHonapka «KsaHTopuymy»;

- pykoBoauTenb npoekta MobunsHoro TexHonapka "KeaHtopuym";

- negaror — NCUXoror;

- 3aBefyloLWmnin OTAENEHNEM;

- 3aBefytoLmii no yuyebHo-BocnuTaTenbHol paboTe;

- 3aBefyroLuii no y4ebHo-meToamyeckoli paboTe;

- negaror AonosIHUTENbHOro 00pa3oBaHUs;

- Nefaror-opraHnsaTop;

- CTapLUnin TpeHep npenoaasaTesib;

- TpeHep-npenogasaTernb;

- UHCTPYKTOP-METOANCT;

- CTapLUMii METOLUCT;

- METOAUCT,

- KOHLlepTMencTep.

6.14. OuepenHoCTb W MOPSAOK NPEAOCTABMEHUS EXEroAHbIX OMnaYnMBaeMbix
OTNycKoB YycTaHaBnueaeTcs PaboTojatenem C y4yeTOM MHEHUS NpeAcTaBUTENbHOrO
opraHa paboTHUKOB, a TaKke C y4eTOM HeobXoauMocTH obecneyeHus HOopMarbHOro xoaa
paboTbl [lBopLia 1 GnaronpusiTHLIX YCroBUiA ANst OTAbIXa paboTHUKOB.

Ipadhuk oTnycKkoB cocTaBnsieTcs Ha Kaxabiit KaneHgapHbI rog He nosgHee, 4Yem 3a
ABE€ HeAenu [0 ero Ha4ana v 4OBOAUTCSA [0 CBEAEHUS BCeX pabOTHUKOB.

O BpemMeHu Hayana cBOEro oTnycka paboTHUK LOMKEH ObITb U3BELLEH He nosgHee,
Yem 3a [1Be Hefenu Ao ero Havana.

6.15. B cnyyae usmeHeHusi TpyaoBoro sakoHogatenbctea PO, MPOAOIIKUTENBbHOCTS,
ycnosua 1 MoOpsifoK nNpeaocTaBfieHUst OTNycKoB paboTHMKaM ycTaHaBnMBaeTcs B
COOTBETCTBUM C AENCTBYIOLLMM 3aKOHOAATENbLCTBOM.

7. 3apaboTHasi nnaTa U NooLPeHuUs 3a ycnexu B paboTe

7.1. Tpya paboTHUKOB oOMnfauYMBaeTcsi B COOTBETCTBUM C CUCTEMOIA (cuctemamn)
onnatbl TpyAa, AeiCTBytoLei (gerncTByowmMu) Bo [sopue.

KoHKpeTHbIi BuA, pasmep (TouHble KpUTEPUM €ro onpenerneHus), Nopsaok U MHble
yCrnosusi onnatbl Tpyaa paboTHUKa OroBapnBaloTCs B TPYLOBOM [10rOBOPE.

7.2. B cootBeTcTBMM CO CT. 136 TK P®, cpoku Bbigaum 3apaboTHOW nnaThl — 5-ro u
20-ro uncna kaxpaoro Mecsua. Cpok Bblgaum Npemnn HECUCTEMHOTO XapakTepa (pa3oBas)
yCTaHaBnNM1BaeTCs NpUKasoM AUpeKTopa.

7.3. 3a BOBpPOCOBECTHOE BbINOIHEHNE TPYAOBbIX obsizaHHOCTeiA, ycnexu B 06yyeHnm
W BOCMUTaHUM AETel, MPOAOIDKUTENbHBIA 1 Ge3ynpedHsiit Tpya, HOBaTOPCTBO U Apyrue
AOCTKeHNs B paboTe, PaboToaaTenem MoryT npuMeHsTLCS cnepyoLme nooLpeHuns:

a) obbsBNeHue GnarogapHoCTY;

6) BbiNnaTta AeHEXHON NpeMum 3a 0cobbie 3acnyru;

B) HarpaxaeHue LieHHbIM NMoAapKOM:;

r) HarpaxaeHue NoYeTHbIMK rpaMoTaMu;

A) BbinNarta AeHEXHbIX MPEMUii B COOTBETCTBUN C NOKANbHbLIM HOPMaTUBHbLIM aKTOM
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06 onnare Tpyaa u (Mnu) MaTepManbHOM CTUMYNIUPOBaHMM PaBoTHUKOB [BOpLA;

€) VHble BUAbl NMOOLLPEHWUIA.

7.4. lNoowpeHus (kpome BbINIAT, 0603HAYEHHBIX B NN. A) N. 6.3 HACTOALMX [Mpaswun)
00bLABNATCA B NMpuKase, AOBOASATCA [0 CBEAEHMS] BCETO KONMMEKTUBA M 3aHOCATCS B
TPYOOBYIO KHUXKY paboTHMKa.

7.5. 3a ocobble TpyAoBble 3acnyrt paboTHUKN NPEeACTaBNSIOTCS B OpraHbl BAcTv U
YNpaBleHus K Harpa>xaeHnio OpAeHaMu, Megansmm, NoYeTHIMU rpaMoTamu, HarpyaHbIMK
3HaKamMu 1 K NPUCBOEHUIO MOYETHLIX 3BAHUIA.

8. OTBeTCTBEHHOCTL PaGOTHMKOB 3a COBepLIeHUEe ANCLMMITUHAPHBIX
NPOCTYMNKOB, UX (PUHAHCOBLIE NOocneACTBUSA

8.1. PaboTHukn [1BopLia HECYT OTBETCTBEHHOCTbL 33 COBEpLUEHME AVCUMNNVHAaPHbIX
MPOCTYMKOB, TO €CTb HEUCMOSTHEHNE UM HEHaANeXallee UCNOSIHEHWE MO BUHe paboTHUKa
BO3JIOXEHHbIX Ha HEro TpyAoBbIX 00sA3aHHOCTEN.

8.2. 3a coseplleHVE AUCLMNIIVHAPHOIO npoctynka PaboTtogatens npumeHseT
cneaywouiMe QUCUUNIIMHAPHbIE B3bICKAHUS:

1) 3amevaHue;

2) BbIrOBOp;

3) yBOnbHEHME N0 COOTBETCTBYIOLLIM OCHOBaHMSIM.

8.3. [lo npuMeHeHUs OWUCUMNAMHAPHOTO B3bICKAHWUS OT HapylmTensa TpyaoBow
ANCLMNMWHBI OOIKHBI ObITb 3aTpeboBaHbl OBLACHEHUS B MUCbMEHHON dopme. OTkas
paboTHUKa AaTb OOBSCHEHME He MOXeT CRYXWUTb NpensaTcTBMEM ANA MNPUMEHEHUS
AvcuunnnHapHoro B3biCKaHusA. B criyyae oTkasa paGoTHuKa AaTb 0ObsICHEHUE Mo dakty
MPOCTYNKa, COCTaBNAETCA COOTBETCTBYIOLLMIA aKT.

8.4. [ucumnnuHapHble B3bICKAHUS MPUMEHSIOTCS PaboTtopatenem He nosgHee
OAHOTO Mecsla CO [HS ODHapyKeHUs MpoCTynka, He cuuTasi BpeMeHU 6omnesHu umm
npebbiBaHWs paboTHWKa B OTMYCKE, a Takke BpeMeHM, HeobXoAMMOro Ha y4YeT MHEHus
NPOMCO3HOr0 KOMUTETA PaBOTHMKOB.

AvcuunnuHapHoe B3bickaHue He MOXET BbiTb MPUMEHEHO MO3AHEee LIeCTH MecsueB
CO AHA COBEpLUEHUsI MPOCTYNKa, a Mo pesynbTaTaMm PeBWU3UU, NPOBEPKM (HUHAHCOBO-
XO3ANCTBEHHOW AEATENbHOCTY UMM ayAUTOPCKON MPOBEPKU - MO3AHEe ABYX neT co AHSA
€ro coeeplieHus. B ykasaHHble CpOKM He BKIOYaeTCs BpeMsi MPOM3BOACTBA MO
YrornoBHomy geny.

8.5. [lucumnnvHapHble B3bICKaHUS MPUMEHSIIOTCS NPUKA30M AvpekTopa [lBopua no
MPEACTaBNeHNIo (AOKNafHONM 3anucke) HEMOCPEACTBEHHOrO PYKOBOAMTENS BUHOBHOMO
PaboTHWKA, WHBIX AOIDKHOCTHBIX MWL, U PaBOTHMKOB Heopua. K npeacrasnenuto
(AOKNafgHoM 3anucke) AOMKHBI BbITh MPUMOXEHbI 0BLACHEHNS paboTHUKa, aKTbl, CripaBKy,
MPOTOKOIbI, AOKNafHbIE 3anuckM U Mnp., MoATBepXAalolMe (hakT NpaBOHApYLLEHUS U
BMHOBHOCTb KOHKPETHOro paboTHuKa.

8.6. 3a Kaxgoe HapyLUeHWe TPyaOBON AUCLMMINHLI MOXET GbITh NPUMEHEHO TONbKO
OAHO AWCLMMNIIMHapHOE B3bICKaHUe.

Mpu nNpuMeHEeHWU B3bICKAHUSI [OMKHbI Y4nTbIBaATECA TAXKECTb COBEPLUEHHOro
MPOCTYNKa, OBCTOATENLCTBA, MPK KOTOPbLIX OH COBEPLLEH, npeglwecTteyollas paborta u
AanbHeliLlee nosefeHNe BUHOBHOTO paboTHUKA.

8.7. lNpuKkas o NPUMEHEHUN SUCUMNNMHAPHOTO B3bICKAHUS C yKasaHnem MOTMBOB €ro
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NpUMeHeHUs1 o0bsBNsSeTCs paboTHWUKY, NOABEPrHYTOMY B3bICKAHWMIO, NOA POCMNCH B
TeYeHne Tpex paboumx AHEeW C MOMEHTa ero usfaHus. B cnyyae oTkasa paboTHuka
noAnucaTb yKasaHHbI NMpUKas CoCTaBAETCSl COOTBETCTBYIOLLMIA aKT.

lNpukas B HEOOXOAMMBIX CRyyasix C LEMbio OCYLUECTBAEHUS BOCMWUTATENBHOMO
BO3[ENCTBUA AOBOAMTCA [0 CBEAEHMS Apyrux paboTHukos [IsopLa.

8.8. [McuunnuHapHoe B3biCkaHMe MoXeT ObiTb 06XanoBaHO paGOTHUKOM B
rOCy[apCTBEHHYIO WHCNEKUMIo Tpyda, opraH MO pacCMOTPEHWUIO MHAWBUAYAmbHbIX
TPYOOBbIX CMIOPOB UK CYA.

8.9. Ecnu B TeyeHne roga cO OHS MPUMEHEHMS AUCLMMIMHAPHOIO B3bICKAHUS
paboTHUK He ByAeT NoaBeprHyT HOBOMY AUCLMMIMHAPHOMY B3bICKAHUIO, TO OH CYMTAETCS
HE UMEIOLLIMM AUCUMMNIMHAPHOTO B3bICKaHUS.

PaboTtogatenb no ceoeit MHMUMaTMBE UMM Mo npockbe paboTHuKa, XxopaTaicTey
PYKOBOAMTENS CTPYKTYPHOTO MOApasAenieHust Ui MHOro [OMMKHOCTHOro nuua [sopua,
NpeAcTaBUTENIbHOrO opraHa paboTHMKOB [lBopua, MOXET W3faTh MNpUKas O CHSTUM
ANCLMNNVHAPHOrO B3bICKaHUA, He OXWUAas UCTeYeHUs roga, ecnu paboTHUK He JonycTun
HOBOTO HapyLUeH1s TpyA0BOW AUCLMINIIMHBI M NPUTOM MPOsiBUN cebsi Kak 40BpOCOBECTHbIN
YneH TPyAOBOro KoNnekTuBa.

8.10. HesaBuCMMO OT NPUMEHEHUS AMUCUMNAMHAPHOIO B3bICKAHMS, paboTHUKM
ABsopua, fonycTuslMe B TeYeHUM yy&THOrO nepuoga NPEeMUPOBaHUA HapyLUeHune
TPYAOBON AVCLMMANHLI, MONOXEHUI TPYAOBOro [oroBopa, YcTasa, lNpaBun BHYTpeHHero
TPYAROBOro pacnopsigka v (Unu) OOMKHOCTHON MHCTPYKUMM, MPUKA3OB, pacrnopsiKeHu
AvpekTopa [lBopua, ykasaHuit HEMOCPEACTBEHHLIX PYKOBOAMTENEN, - B 3aBUCUMOCTU OT
CTeNeHN BUHbI U MOCNEACTBUI HAapYLUEHWS NULLAKTCS BbINAAT CTUMYUPYIOLLEro
Xapaktepa (npemuii, fonnaT, Hag6aBoK) 3a yY&THBIN Nepros NOMHOCTLIO UMM YacTU4HO, a
Talkke MOTYT HE NMPUMEHATLCA WHble BUAbl MOOLUPEHUIA, yKkasaHHble B nyHkTax 6.3, 6.5
HacTosALwwmx [pasun.

PaboTHuku [lsopua, noanexalime yBONMLHEHWO MO BUHOBHBLIM OCHOBaHusM,
NPelyCMOTPEHHbIM  TPYJ0BbIM 3aKOHOOATENbCTBOM (HEOAHOKPATHOE HEeWUCMOSHEHMS
PaboTHUKOM 6e3 YyBaXUTEmNbHbIX MPUYMH TPYAOBbIX obsi3aHHOCTEl, ecnm OH umeeT
AVCLMNNMHAPHOE B3biCKaHWe; OAHOKpaTHOe rpyboe HapylleHUsi paGoTHUKOM TPYAOBbIX
00s13aHHOCTEN; CoBepLUEHUe MO MEecTy paboTbl XULUEHUS U Ap.), nuvwatTca Bbinnat
CTUMyIMpyloLLIEro XapakTepa 3a y4€THbI neproa NpemMynpoBaHust MOSIHOCTLIO, UHbIE BUAbI
BO3HarpaXaeHui (NooLUPEeHWUi), YyCTaHOBIIEHHbIE B COOTBETCTBUM C nyHktamm 6.3, 6.5
HacToALwmXx lNpaBun, Takke He BbinnadymsaoTcs (He npoun3BoasATcs).

B cry4ae ecnu paboTHUK COBEpLUM ANCLIMMAIMHAPHDIN MPOCTYNOK U ero AencTBUAMM
(GespeicTBEM) MPUYMHEH CYLLECTBEHHbIN mMaTepuanbHelii yulep6 [sopLy, KOTopbii B
COOTBETCTBAM C TPYAOBbIM 3aKOHOAATENLCTBOM HE MOXET ObiTb BO3MELUEH B MOMHOM
obbeme M3 3apaboTHOI NnaTtel paboTHWKA, C YY4ETOM CTerneHU BUHbI U MOCneacTBuUi
HApPYLUGHMA, NPUKa3OM O HaNoXeHWW AUCUMMNWNHAPHOIO B3bICKAHMS (UMW OTAENbHBIM
MPuKasom) MOXeT OblTb, NMPEeAyCMOTPEHO NULIEHWE WnW YMEHbLLEHUE npemMuanbHbIX
BbINNaT [aHHOMY paboTHMKY Ha Nepuos A0 CHATUS AMCLMMIVHAPHOTO B3bICKAHUS B
YCTaHOBNEHHOM nopsiake (Mo uctedeHun 1 roga UM JOCPOYHO, Mo npukasy gupekTopa),
nnbo A0 MOMEHTa BO3MELLEHUS MPUYMHEHHOMO MaTepuarnbHoro yuiepba.

9. 3aknuyUTenbHbIe NMoJ10XKeHus
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9.1. lNpaBuna BHYTPEHHEro TPYAOBOrO pacriopsifka HaxXoAsaTCs Ha XpaHEeHWM B
YKMu4o.
9.2. HeoTbemnembiM npunoxeHuem [MpaBun BHYTPEHHEro TPYAOBOrO pacnopsiaka

sensietcs Kofekc aTukm u cnyxebHoro nosegeHusi paboTHukos [AY OO TO «OTuC
«[1noHep»

9.3. OsHakomneHne paboTHWKa, B TOM YMCRE Npu npueme Ha paboTy, c Npasunamu
BHYTPEHHEro Tpy[oBoOro pacnopsigka, KogekcoM STukM U cryeGHOro nosefeHus
paboTHukos FAY 1O TO «JTuC «lMuoHep» (Noa pocnuch) Npon3BoauTCS B 06s3aTeNbHOM
nopsake.

9.4. Hactoswme lNpaBuna BBOASATCS B AECTBUE CO OHS UX YTBEPXAEHUSL.

CornacoBaHo:

FOpucT ynpaBneHus kagposoro, npaBoBoro
N [OKyMeHTaUnoHHoro obecneyeHus O. A. bywyesa
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[MpunoxeHwne

K [paBunam BHYTPEHHErO TPYAOBOro
pacrnopsiaka paboTHUKOB

rocyqapCTBEHHOro aBTOHOMHOIO yYpEXaeHUs
' AOMoMnHUTENBLHOro obpasoBaHus
TromeHckol obnactu

«[1BopeL TBOpYecTBa 1 criopTa «l1MoHep»

Konekc atuku u cnyxe6Horo noBefieHusi paboTHMKOB FrOCYJapCTBEHHOro
ABTOHOMHOIO y4pexAeHUs [OMNOJIHUTENbHOro obpasoBaHusi THOMEHCKOM o6acTu
«[Bopey TBOpUYecTBa U cnopTa «[MoHep»

.O6wme nonoxeHus

1. Hactoawmi kopgekc aTMkM u  cnyxebHOro  nosedeHus paboTHUKOB
FOCyAapCTBEHHOTO  aBTOHOMHOIO  YYpEXAEHUs  [JOMOMHUTENbHOrO  0BpasoBaHus
TiomeHckon obnactn «[lBopely TBopyecTea M cnopTa «MunoHep» (panee — Kopaekc)
paspaboTaH B COOTBETCTBUM C MonoxeHusMu KoHcTUTyumm Poccuiickoit ®epnepauuu,
Tpynosoro kogekca Poccuiickoin ®epepaunn, denepanbHoro 3akoHa oT 25 Aexkabps 2008
r. Ne 273-03 «O npoTuBoAeiCcTBMM KOPPYNLMU», UHbIX HOPMaTUBHLIX MPaBOBbLIX aKTOB
Poccuiickon ®eaepaumu.

2. Kopekc npepctaensieT coboi csop o6LMX NPUHLMMNOB MpodeccroHanbHou
CNyXeBHON 3TUKM M OCHOBHbIX MNpaBUr CryXeBGHOro MoBeaeHus, KOTOpPbIMU AOSIKHbI
PYKOBOACTBOBATbCA ~ PabOTHUKM  TOCYAApCTBEHHOTO  ABTOHOMHOMO  YYPEXKAEHMS
AONonHuTENbHOro obpasosaHus TioMeHckoit obnactu «[leopely TBOpYecTBa U cnopTa
«lvoHep» (nanee — paboTHNUKM) HE3ABMCMMO OT 3aMeLLaeMoii UMM AOJIDKHOCTM.

3. Kaxxaplit paboTHMK [OMKEH NPUHUMATL Bee HeobXxoammMble Mepbl Ans cobnoaeHus
nonoxeHuit Kogekca, a kaxablii rpaxaaHvuH Poccuiickor depepaunm Bnpase oxuaaTtb oT
paboTHMKa NOBEAEHUS B OTHOLLEHUSIX C HUM B COOTBETCTBUM C NONOKEHUSIMM Kogekca.

4. 3HaHue n cobniogeHne paboTHUKAMU MOMOXKEHUI Kogekca saBnsertca ogHum u3
KPUTEPUEB OLIGHKM KavecTBa WX NPOCECCUMOHANbHON AESTENBHOCTU W TPYAOBOI
AVNCLUNIIVHBI.

5. [paxpgaHuH, nocTynawowmin Ha paboTy B rocyfapCTBEHHOE aBTOHOMHOE
yHpexneHne aononHutensHoro obpasosaHus TiomeHckoii obnactu «/Bopel TBOpYecTBa
n cnopta «[luoHep» (ganee — [lBopeLl), 3HAKOMUTCH C MOMNOXEHUEM Kogekca u
cobnofaeT 1x B NpoLiecce CBOe AeATENbLHOCTM.

6.Kozekc aBnsieTcs fOKYMEHTOM, OTKPLITLIM 15 O3HAKOMMEHUS BCEX paboOTHUKOB U
y4acTHnKoB obpasoBaTenbHOro npouecca (geTeu, poauTernen, negaroros).

7. B Kopekce ncnonbayioTcs crnieayolme NoHSTUS U onpeaeneHus:

- Koppynuua — 3anoynotpebnenue CIY>XEOHbIM MONOXEHWEM, faya B3ATKM,
NOny4eHne B3ATKM, 3MoynoTpedrneHme NoMHOMOUYUSIMU, KOMMEPYECKUI noakyn nubo uHoe
HE3aKOHHOE WUCnoNb3oBaHWE (U3NYECKMM JIMLIOM CBOErO JOSMKHOCTHOMO MONOXEHMNS
BOMPEKN 3aKOHHBIM MHTEpecaM obLUecTBa 1 rocyaapcTBa B LENsSX MONyYEHUs! BbIrodsl B
BMAE AEHEr, LeHHOCTe!, MHOro MMYyLLECTBa UM YCAYT MMYLLECTBEHHOIO Xapakrepa, UHbIX
WMYLUECTBEHHbIX npaB Ans cebs wnu  ans  TpeTbMx nuy nubo  He3aKOHHOoe
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MPeAoCTaBlIEHWE TaKOW BbIFO[bl YKasaHHOMY nuly APYrMMU DUUYECKUMU NULAMMU.
Koppynuuein Taike SBRSIETCH COBEPLUEHUE MEPEUUCHIEHHbIX AESHUI OT UMEHU Unu B
WHTepecax topuguyeckoro nuua (nyHkT 1 crateM 1 PepepanbHoro 3akoHa «O
NPOTUBOAENCTBUN KOPPYNLINNY).

- [lpoTuBopeiicTeue koppynuunm — [eATEenbHOCTb beaepanbHbX  OpraHoB
rocyfapcTeBeHHOM BracTu, OpraHoB roCyJapCTBEHHOW BnacTu cybbekToB Poccuiickoit
®efepaumy, OpraHoB MECTHOrO CaMOYNPABIIEHUS, MHCTUTYTOB PaXAaHCKOro obLLecTsa,
opraHusauuii ¥ U3NYECKMX NuLl B MNpepenax WX MOMHOMOYM (MYHKT 2 cTaTby 1
®epfeparnbHoro 3akoHa «O NPOTUBOAENCTBUM KOPPYNLIMUY):

a) Nno npeaynpexaeHuio KOppynuMn, B TOM YUCHE MO BbISIBIIEHUIO 1 nocnegyroLemy
YCTpaHEeHUIo MPUYMH Koppynuun (npodunaktuka koppynuumm);

0) no BbIsiBNIEHMIO, NPeAyNPeXAEHUIO, NPECEYEHMNIO, PACKPLITUIO U1 paccrnegosaHuio
KOPPYNLIMOHHBIX NpaBoHapyLUeHuit (bopbba ¢ koppynuueil);

B) MO MMHAMM3AUMM W (UnM) JMKBMOAUMU  MOCHeACTBUMN KOpPPYMNUMOHHBIX
npaBoHapyLUEeHNA.

- KoHTpareHT — nioboe poccuiickoe WM MHOCTPAHHOE OPUAMYECKOE, WK
busmyeckoe nuUO, C KOTOpbIM [lBOpel BCTynaeT B [OrOBOPHbIE OTHOLUEHUs, 3a
NCKITIOYEHUEM TPYAOBbLIX OTHOLLIEHWIA.

- KOHGnuKT mHTepecoB — cutyauusi, npu KoTopoil nu4yHas 3aMHTEpPEeCcOBaHHOCTb
(NpAmMas unn KocBeHHas)) paboTHWKA BMUSET UMM MOXET MOBAUSTL Ha Hagnexallee
WCMONMHeHUe MM OOIMKHOCTHBIX (TPYAOBbIX) 06A3AHHOCTEN M NPU KOTOPOW BO3HUKAET MMM
MOXET BO3HMKHYTb MPOTUBOPEYME MEXAY NUYHON 3aMHTEPEeCOBAHHOCTbIO PaboTHUMKA W
npasamu, 1 3akOHHbIMM UHTepecamm [1BopLa, crnocobHoe NpUBECTM K MPUHUHEHNIO Bpeaa
npaBamM 1 3akOHHbIM UHTEpecaM, UMYLLECTBY 1 (UnK) AenoBoii penyTauun [sopua.

- JlnyHas 3anHTEpecoBaHHOCTb paboTHUMKA — 3aMHTEpPeCcOBaHHOCTL paboTHUKA,
CBA3AHHAasA C BO3MOXHOCTbIO MOMyYeHUst pabOTHUKOM MPU MCMOMHEHUN [AOSKHOCTHbIX
00si3aHHOCTEN [OXO[OB B BMAE [AEHer, LEHHOCTEN, WHOro MMmyLlecTsa unm ycnyr
MMYLLECTBEHHOIO XapakTepa, WHbIX WMYLLECTBEHHbIX NpaB Ans cebs unu Ans TPeTbux
nuy,.

8. PaboTHuk [IBopLia MOXeT BbITh NpMBIEYEH K ANCUMNIIMHApPHOW OTBETCTBEHHOCTU
3a HapylleHue HacTosiwero Kogekca.

Il OcHoBHble 06513aHHOCTH, MPUHLUMNLI U NPaBUna cnyxe6Horo noeseaeHusi
paboTHUKOB

1. B cootBeTCcTBUM CcO cTaTbeil 21 TpynoBoro kogekca Poccuiickoi depepaumm
paboTHUK 06sA3aH:

AODPOCOBECTHO UCMOMHATL CBOW TPYAOBLIE OBGSI3AHHOCTW, BO3MOXEHHBIE HA HEro
TPYAOBbIM JOTOBOPOM;

cobntoaaTh npasuna BHYTPEHHErO TPYAOBOro pacnopsika;

cobniofaTtk TPyAOBYIO AUCLMMINHY;

BbINOMHATE YCTaHOBMEHHbIE HOPMbI TPYAA;

cobniofatb TpeboBaHMs Mo oxpaHe Tpyaa U o6ecneyeHmio 6esonacHocTu Tpyaa;

OepexHo OTHOCUTbCS K WMMylecTBy paGoToaaTens (B TOM uucne K UMyLLecTBy
TPeTbux  nuu,  Haxopsuwlemycs 'y paboTtopatens, ecnu paboTogaTtenb HeceT
OTBETCTBEHHOCTb 38 COXPAHHOCTbL 3TOrO MMYLLIECTBA) U APYriX PABOTHUKOB;
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HesameanuTeneHo  coobwmts  paboTojatenio NGO  HEMoCpeACTBEHHOMY
PYKOBOAUTENIO O BOSHUKHOBEHUM CUTYaLIMK, NPEACTaBASAIOLLEN YrPO3Y KU3HUA U 3[0POBLIO
nofen, coxpaHHoCTH MyLLiecTBa paboTogaTtens.

2. OcHoBHble NPUHLMMbI CITy)eBHOro noseaeHNst paboTHUKOB SIBMSIIOTCS OCHOBOW
NOBEAEHUs rpaxxaaH B CBSA3N C HAXOXAEHMEM UX B TPYAOBbIX OTHOLLEHMSX ¢ [IBOPLIOM.

PaboTHukM, cosHaBasi OTBETCTBEHHOCTb fepen rpaxkaaHamu, OBLIECTBOM W
rocynapCcTsoM, Npu3BaHbl:

NCXOAUTL M3 TOrO, YTO NpU3HaHUe, cobrnoeHne u 3almTa npas n cBobog YenoBeka
W rpaxaaHnHa onpeaensaioT OCHOBHOMW CMbICA 1 cofiepxaHue gesitensHoctu [1sopua;

cobntoaate KoHcTutyumio Poccuiickoi depnepaunn, 3akoHoaaTenscTBO Poccuiickoin
®epepaunu v KanuHuHrpaackon obnactu, He fonyckaTb HapyLLUeHne 3aKOHOB U UHbIX
HOPMAaTMBHbIX  MPaBOBbIX AKTOB  WUCXOAA M3  MOMUTUYECKOM, SKOHOMUYECKOMN
LienecoobpasHoCTM NGO Mo UHLIM MOTUBAM:;

obecneunsaTh apekTrBHYI0 paboTy [Bopua;

OCYLLECTBIATL CBOIO AEATENbHOCTb B Npeaenax npeameTa v Lenen gesTenbHOCTH,
a Takke nosiHomouun [sopua;

MPW UCTIONHEHUMN [JOIKHOCTHBIX 0B513aHHOCTEN He OKa3blBaTh npennoyYTeHUs1 Kakmm-
nmMbo  npodeccuoHanbHbIM - AWM couManbHbIM - TpynnaM  u opraHusauusiv, ObITb
HE3aBMCUMbIMU OT BIIMAHUS OTAENbHbIX rpaXaaH, NPoecCUOoHanbHbIX UAN COLMAnbHBLIX
rpynn n opraHusauuii;

WUCKITIO4aTb AEeNCTBUS, CBA3AHHbIE C BIUSIHUEM KaKUX-NMMGO NUYHBIX, UMYLLIECTBEHHbIX
(ChMHAHCOBbIX) U MHBIX MHTEPECOB, NPENATCTBYIOLLMX A,06pOCOBECTHOMY UCMOMHEHWNIO UMM
AOIMKHOCTHBIX 06s13aHHOCTE;

cobniofate 6ecnpucTPacTHOCTb, MCKITIOYAIOLLY0 BO3MOXHOCTb BAMSIHUS Ha WX
AEATENbHOCTb PEeLUeHU NOMUTUYECKUX NAPTUIA U OBLLECTBEHHbIX ob6beaNHEHNIA;

cobntofatb HOPMbI NPOeCCUOHANLHOM 3TUKM 1 NpaBUna 4enoBOro NOBELEHMS;

NPOABNATE KOPPEKTHOCTb M BHUMATESIbHOCTb B OOpalleHWn ¢ rpakgaHamy u
AOJDKHOCTHBIMU NULIAMMU;

NPOABNATL TEPNUMOCTb U yBaXKEHME K obblvasM 1 Tpaauuuam Hapogos Poccuu u
APYTUX  TOCyAapCTB, Yy4uTbiBaTb KYNbTYpHbIE U WHbIE OCOBEHHOCTM  Pa3NUYHbIX
STHUYECKMX, coumanbHbIX rpynn u koHdeccuit, cnocobcTBoBaTh MeXHaLMoHanbHOMy 1
MEXKOH(ECCUOHaNbHOMY COrfacuio; ‘

BO3[EPXMBATbCA OT MNOBEAEHMUSA, KOTOpoe MOrno 6bl BbI3BaTb COMHEHME B
AOOPOCOBECTHOM MCMOSMHEHUM PaBOTHUKOM  [OSKHOCTHBIX obszaHHOCTEl, a Takke
nsberatb KOH(NUKTHLIX CUTYaLMii, CMOCOBHbLIX HaHECTY yluiepb ero penytauum wunu
penyTtauuu [1Bopua;

HE ucnonb3oBaTb [AO/MKHOCTHOE T[OMOXEeHWe [Ans OKa3aHus BMAUSHUS Ha
ACATENbHOCTL  TOCYAAPCTBEHHLIX OpraHoB, OPraHOB MECTHOTO  CaMOyMNpaBneHus,
OpraHusaLmii, AONHKHOCTHBIX NULL U rpakaaH Npu peLLeHum BOMPOCOB JIMYHOrO XapaKkrepa;

cobniofartb ycTaHoBneHHble BO [lsopLe npaBuna npenocTaBrieHns Cry»KeBHol
VHOpMaLMK U NyGINYHBIX BBICTYNNEHUI;

YB&XNTEJIbHO OTHOCUTLCA K [AESTEeNIbHOCTU NpEeAcTaBuTENeN CPeAcTB MacCOoBOM
WHOpMaLMK Mo MHOPMUpOBaHMIO obLuecTsa o pabote [IBopua, a Takke okasbiBaTb
COAeiiCTB1E B NOJTyYEHNM JOCTOBEPHON UHOpMALMM B YCTaHOBIIEHHOM MOPSAKE;

MOCTOAHHO CTpPEeMUTbCA K ODEeCnevYeHuto Kak MOXHO 6ofee 3pdheKkTUBHOrO
PacnopsixeHns pecypcamm, HaxoAsLUMMmUCs B cdepe ero OTBETCTBEHHOCTMU;
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NPOTUBOAENCTBOBATL MPOABMEHNSIM KOPPYNUUM M MPeAnpUHAMATL Mepbl Mo ee
NpocunakTuKe B Nopsiike, yCTAHOBIIEHHOM AEWCTBYIOLLUM 3aKOHOAATENLCTBOM:

NposiBNIATE  MPU  UCMONTHEHUW  [OSDKHOCTHBIX  00SA3aHHOCTE  YEeCTHOCTb,
GecnpucTpacTHOCTL U CMpaBeAnMBOCTb, HE [OOMNycKaTb KOPPYMLMOHHO OMacHOro
noBefeHusi (NTOBeAEHUs, KOTOPOe MOXET BOCMPUHUMATLCS OKPYXAIOLWMMM Kak obeLlaHue
Unu npeanoxXeHne favu B3ATKU, Kak corracue npuHaTb B3ATKY UMK Kak npockba o gade
B3ATKM MO0 Kak BO3MOXHOCTb COBEPLUMTL MHOE KOPPYNUMOHHOE NpaBoHapYLLEHNE).

3. PaboTHuk MoxeT obpabatbiBaTh M NepefasaTh CriyxebHylo MHDOpMAaLMIo npu
cobriofeHumn aeicTaytoLmx Bo [IBopLie HOpM 1 TpeBoBaHMM, MPUHATLIX B COOTBETCTBUM G
3aKkoHoaaTtenbCcTBOM Poccuiickon ®eaepavmu.

PaboTHuMK 06s3aH npuHMMaTb COOTBETCTBYIOLME Mepbl MO  OBECneYeHuo
GesonacHoCTM W KOHUAEHUMANBHOCTU  MHOpMauuKM, 3a HecaHKUNOHUPOBaHHOE
pasrnalleHue KOTOpoi OH HeCeT OTBETCTBEHHOCTL UMK (M) KOTopasi cTana U3BecTHa eMy B
CBSA3U C UCMOJIHEHNEM UM [OJTKHOCTHBLIX 06513aHHOCTEN.

4. PaboTHUK, HafleneHHbI OpraHuU3aLMOHHO-PaCNOPSANTENbHBIMU MOMHOMOYUSMM
MO OTHOLUEHMIO K APYrM paboTHMKaM, AOMKEH CTPEMUTbCS ObiThb AMS HUX 0GpasLoM
npodpeccuoHanmama, 6e3ynpeyHoin penytauuMu, CrnocobCTBOBaThL dopmupoBaHuio B
OpraHusauuu nubo ee noapasaeneHun GnaronpusTHoro Anst apdeKTUBHOMN paboThl
MOpaIibHO-MCUXONOrM4ecKoro KnumMara.

PaboTHuK, HageneHHbIii opraHM3aUMOHHO-PaCMOPSANTENBHBIMU MOMHOMOYUSIMU MO
OTHOLLEHUIO K ApYrM paboTHUKaM, NpU3BaH:

NPMHMAaTL Mepbl MO NPeaynpeXAeHUo KOppynuumn, a Takke Mepbl K TOMy, YTobbl
MOAYMHEHHbIE eMy pabOTHUKM He AonycKanu KOppYNLUYOHHO OMacHOro NOBEAEHUS!, CBOUM
fIN4HBIM - noBedeHMeM  nojaBaTb MPUMEP  4YeCcTHOCTW, OecnpucTpacTHOCTUM U
crpaBefnnBOCTH;

He J[onyckaTb crnyvaeB NPUHYXOEHUA pabOTHMKOB K y4vyacTUiO B AesTENbHOCTU
MOJIMTUYECKNX NaPTUA, OOLLECTBEHHLIX 0ObeJUHEHNIT U PENUIMO3HBIX OpraHU3aLWil:

Mo BOSMOXHOCTU MpUHUMAaTL Mepbl MO MNPEeAOTBPALUEHUIO UMKN YPeryrnmpoBaHuio
KOH(pNUKTa WHTEpPEecoB B Criyyae, €Criu emy CTano W3BECTHO O BO3HUKHOBEHMM y
paboTHMKA NUYHON 3aMHTEPECOBAHHOCTW, KOTOpasi MPUBOAUT MAM MOXET npuBecTn K
KOHJIUKTY MHTEPECOB.

HupekTop [lBopua o6s3aH npeactaBnsATb cBefleHus o goxopax, o6 uMmyLlectse u
0bsi3aTensCTBax MMYLUECTBEHHOMO XapakTep B COOTBETCTBUM C 3aKoHoAaTeNnbCTBOM
Poccuiickon ®eapepauun.

Mll. PekomMeHpaTenbHble 3TU4YecKue npaBuna cnyxe6Horo noeseaeHus
paboTHMKOB

1. B cnyxe6Hom noBefeHUn paBoTHNKY HE0BX0aUMO NCXOAUTb U3 KOHCTUTYLIMOHHbIX
MONOXEHUI O TOM, YTO YENOoBeK, ero npasa v CBOGOAbI SIBASIOTCS BbICLUEN LIEHHOCTbIO, U
KaXKabl TpaXKAaHUH MMeeT NMpaBO Ha HEMPUKOCHOBEHHOCTb YaCTHOM XU3HW, NUYHYO ©
CEMENHYI0 TaliHy, 3aLUTy YEeCTU, JOCTOUHCTBA, CBOEro A006poro UMeHwu.

2. B cnyxeBHom noBefjeHnn paBoTHUK BO3LEpXKUBASTCS OT:

noboro BuAa BbiCKa3bIBAHUIA W OENCTBUN ANCKPUMMHALIMOHHOrO XapakTepa Mo
fipUsHaKam nona, Bo3pacTa, pachl, HAUMOHANLHOCTY, A3blKa, rPaXKAAHCTBA, COLMANBHOTO,
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MMYLLIECTBEHHOTO UMM CEMEMNHOTro  MONOXEHWS, MOMUTUYECKUX WIA  PENUINO3HbIX
npeanoYvYTeEHUN;

rpybocTu, nposiBNeHuii NpeHebGpexuTENbHOro TOHA, 3aHOCHMBOCTY, MPEnB3SIThIX
3ameyvaHui, NPeabsABNEeHUs1 HeNpaBOMEPHBIX, HE3ACNYXXEHHbIX OBBUHEHUIA:

Yrpo3, OCKOPOMUTENbHLIX BbIPAXKEHUIA UMM PennuK, AeUCTBUM, NPensTCTBYIOLLNX
HOpManbHOMY OBLLEHWIO MMM NPOBOLMPYIOLLMX NPOTUBOMNPABHOE NOBEAEHUE!

NMPUHATAA NULLK, KypeHUs BO Bpemsi crnyxebHbiX coBellaHuii, 6ecepn, WHOro
cnyxebHoro obLeHus ¢ rpaxxgaHamu.

3. BbinonHsasa cnyxebHble U npodeccroHanbHble 06s13aHHOCTM, paboTHUK MOXET
NPUHMMAaTb UK BpyYaTb NoAapKW, ECru:

9TO ABNAETCA YacTblo OPULMANBHOTO MPOTOKONLHOTO MEPONPUATUS U NPOUCXOAUT
ny6nu4HO, OTKPLITO;

cuTyaLus He BbI3bIBAET COMHEHUS B YECTHOCTU U BECKOPBICTUN;

CTOMMOCTb  MpUHMMaeMbIX (Bpy4YaemblxX) MOAAPKOB He MpeBblllaeT npenena,
YCTaHOBIIEHHOTO AeNCTBYIOLLMM 3aKoHoAaTeNnbCTBOM Poccuiickoii deaepaumu.

NonyyeHve wunu BpyyeHWe MOAApPKOB B CBS3W C BbINOMHEHVEM cnyxebHbIX u
npoeccuoHarnbHbIX 065i3aHHOCTE BO3MOXHO, €CNU 3TO SIBMSIeTCS oduumanbHbIM
NPU3HAHMEM JINYHBIX NPOECCUOHANbHLIX AOCTKEHUI paboTHMKa [lBopLa.

PaboTHuky He cnepyer:

cosfaBaTe NPEeAnocCbIKA  Anst  BO3HUMKHOBEHUS CUTyauWu MPOBOKALMOHHOIO
XapakTtepa Ans nonyyeHus nogapka;

NpUMHMMaTL NoAapKu Ansi ceds, CBoelt CeMbU, POACTBEHHUKOB, a TAIKe AMS MWL U
KOHTPAreHToB, C KOTOPbIMWA COTPYAHUK MMEET UMM MMEN OTHOLLEHUS, eCli 3TO MOXeT
MOBMUATL Ha ero 6ecnpuUCTPacTHOCTL;

nepenasatb nofapku APYrUM nuuam, ecrnm 3TO He CBSI3aHO C BbIMOJMIHEHUEM ero
cny>ebHbix obsisaHHOCTEN;

BbICTYNaTk NOCPEAHWNKOM Npu nepeaade noAapkos B MUYHBIX KOPLICTHLIX MHTEpecax.

4. PaboTHuWkM npu3BaHbl Crnoco6CTBOBATL CBOMM crnyxebHbeiM noeBefeHvEM
YCTAHOBNEHWIO B  KONNEKTMBE [erioBbiX B3aWMOOTHOLLEHWA W  KOHCTPYKTUBHOTO
COTpyAHMYECTBa ApYr C APYrOM.

PaboTHukn [omkHbl 6biTe  BEXNUBbLIMY, AobpoxenaTenbHbIMU, KOPPEKTHbLIMMU,
BHUMATENbHBIMU U NPOSIBNSATL TEPNUMOCTb B OOLLEHUN C rpaxkaaHaMU 1 Komneramu.

[Mpy BBINOMHEHUM CRYXEBHBIX 1 NPOECCHOHANbHBIX 06S3aHHOCTEN He pornyckaeTtcs
BO B3aVMOOTHOLLEHUSAX Mexay paboTHMKamu rpybocTb, nposiBreHus
npeHebpexuTernbLHOro ToHa, 3aHOCYMBOCTU, OCKOPBIIEHMS.

S. BHeluHuii BMA paboTHUKA Npu UCMOMHEHUU UM OOJIKHOCTHbIX 00sA3aHHOCTEN B
3aBUCMMOCTM  OT  YCMOBUW  TPyJOBOW [eATENbHOCTM AOMKEH CcrnocobCcTBOBATL
YB2XKWUTENbHOMY OTHOLLUEHUIO rpaxaaH K [lgopuy, a Tawke, npu HeoBXOAMMOCTM,
COOTBETCTBOBATh OBLUENPUHATOMY AENI0BOMY CTUIIO, KOTOPbIN OTAMYAIOT CAEpP>KaHHOCTb,
TPaAMLIMOHHOCTb, aKKypaTHOCTb.

6. [Ina paccMoTpeHus pasHornacuii (KOHEPNUKTHBIX CUTYaLMI) Mexay paGoTHUKaMM
Aeopua OBWmMM coBpaHMeM TPyAoBOro KOMAEKTUBA MOXKET cosfaBaTbCsA KOMMUCCUSA MO
aTuke. Obllee cobpaHue TpymoBOro KomnekTusa BrpaBe Hagenutb MOSIHOMOYUSIMU MO
PaccMOTpeHuio pasHornacuit (KOHQIIMKTHBIX CUTyauun) mexay paboTHUKamu Asopua
nHoi opraH. PaboThuk [Bopua Bripase oBpaTUTbCS B KOMUCCHIO MO 3TUKE NGO WHOW
OpraH, HafeneHHbI COOTBETCTBYIOLMMU MOSHOMOUYMAMU OBLLMM cobpaHuem TpynoBoro
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KONNeKTUea, ¢ NUCbMEHHOM XXanobon unu 3asiBreHEM, KOTOPbIE pacCMaTpUBalOTCs He
nosfaHee, 4YeMm B TeyeHve MecdAua. Komuceus no aTuke nNubo MHOIM opraH, HaaeneHHbI
COOTBETCTBYOLMMK noNHOMoYMAMYU OBLmMM cobpaHMeM TpyAoOBOro KOMNeKTUBa, Mo
pesynbTataMm pacCMOTpPEHWUs xanobbl wnu 3asBneHus paboTHUKa BrpaBe [AaTb
pekoMmeHAaumn [lupektopy [lBopua, B TOM UYMUCME O HaNOXEHUU AUCLMNIIMHapHOro
B3bICKaHMS.

V. Tpe6oBaHus kK aHTUKOPPYNLUMOHHOMY NOBeAEHUIO

1. PaBoOTHMK nNpW UCMOMHEHWM UM [OIKHOCTHLIX OBSi3aHHOCTEl He AOJTKEH
AonyckaTb JIMYHOW 3aMHTEPECOBAHHOCTW, KOTOpasi MPUBOAUT WMU MOXET npuBecTn K
KOHMMUKTY NHTEPECOB.

2. PaboTHuKy 3anpelyaetcs nony4aTb B CBS3M C WCMOMHEHUEM OOIMKHOCTHbIX
00s13aHHOCTEN  BO3HArpakaeHUsi OT U3UYECKUX U opuandecknux nuy (aeHexHoe
BOSHarpaxnaeHne, ccyapl, Yycnyru, onnaty pasBrieYeHuid, OTAbIXa, TPaHCMOPTHbIX
Pacxof0B U UHbIE BO3HArpaXkaeHust).

3. B Lensax npoTUBOAEHCTBUS KOPPYNLMM PaBOTHUKY:

yBeAomnsioT paboTofartens, opraHbl NpoKypaTypbl, npaBooOXpaHuUTEeNbHbIE OpraHbl
obo Bcex cnyyasx obpalleHus Kk PaboTHMKY Kakux-MGO nuL, B LIENSIX CKIOHEHUS K
COBEPLLEHMNIO KOPPYNLIMOHHbIX NPpaBOHAPYLUEHUI;

cobniopaloT  HeWTpanbHOCTb, WCKNIOYaKLLYyI0 BO3MOXHOCTb BMUAHUS Ha UX
npoeccuoHanbHylo  AeATErNbHOCTb  pelleHuii  MOMANTUYECKUX napTui,  WHbIX
00LLEeCTBEHHbIX 0O BEAUHEHWIA;

MPUHAMAIOT Mepbl MO HEAONYLUEHWI0 BO3HUKHOBEHWUS KOHMSIMKTA MHTEPECOB U
YPErynmpoBaHuio  BOSHUKLUMX Cry4aeB KOH(MMKTA WHTEPECOB, He AomycKaTb npu
WCMONMHEHNN  AOSHKHOCTHBIX O0DSI3aHHOCTEN JNUYHYI0  3aMHTEPeCcOBaHHOCTb, KoTopasi
MPUBOANT WUNW  MOXET MPUBECTU K KOHMMUKTY WHTEPECOB, YBEAOMMSITb CBOEro
HEMOCPEACTBEHHOTO  PYKOBOAWUTENSI O BOSHUKIIEM KOH(NIUKTE WHTEPECOB WU O
BO3MOXHOCTM €ro BO3HUKHOBEHUSA, KaK TOMbKO eMY CTaHeT 06 3TOM U3BECTHO.

3. PaboTHMKuU 06513aHbI:

BO3[EPXMBATLCA OT COBEPLUEHUS U (UNK) y4acTUsi B COBEPLLEHUM KOPPYMNLMOHHBIX
NpaBoOHapyLLIeHU B UHTEpecax UM oT umexn [lsopua;

BO3AEPXKMBATLCS OT MOBEAEHUS, KOTOPOE MOXKET BbiTb UCTONKOBAHO OKPYXKaoLLMMM
KaK TOTOBHOCTb COBEPLUMTb UMW y4yacTBOBaTb B COBEPLUEHMM KOppynLUMOHHOro
NpaBoHapyLUEeHUs1 B UHTepecax Unm oT uMmeHm [1sopua;

He3aMeanuTenLHo MHGopMMpoBaTs AvpekTopa [lsopua o crnyyasix CKIOHEHUs
PabOTHMKa K COBEPLLEHUIO KOPPYNLIMOHHbIX npaBoHapYyLLUEHWUIA;

HE3aMeAnMTENbHO MHMOPMUPOBaTL AMpekTopa [lBopua O CTaBlueil M3BECTHOMN
PaboTHUKY MHPOpMauMM o criyyasix COBEPLUEHUS KOPPYMNLUMOHHbLIX MpaBOHapYLLEHWIA
APYrMMu paboTHMKaMU, KOHTPareHTaMm UM NHLIMK nuuamu;

cooBLMTL AvpekTopy [1BopLa O BO3MOXHOCTM BO3HUKHOBEHUS! MUGO BOSHMKLLEM y
paboTHMKa KOHMUKTE MHTEPECOoB.



